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Language Interpreting and Translation

English:

Freeq Language interpreting is available for parents/guardians and students who require it. If you require an interpreter, please
AYF2NY @2dz2NJ a0dzRSyiQa GSFOKSNJ 2N aOK22ft3X YR 6S 6 A feferfdr NNI vy
your language, we will work to find someone who can help.

Information on programs such as Gifted Education (EEE), AP classes, extracurricular activities, and the Career Celiotenctan be

our website atwww.cpsk12.orgThe website features the ability to translate information into more than 100 languages. We
encourage you to download the CPS APP, which features multiple languages. You can receive test messages and emails from the
schools in the languagehat are available. The CPS APP is available FREE through Google Play and the App Store.

Arabic:
pp BT Dyl h 3_3 UpMFYCIFGORAERMB WO y P ™I ICRp slpH_’gﬂfImpny@@ 3 W HAF OF w b (CHORGHA0O 9 T
QJCKﬂEﬁm)fi)rrfm ns3 r@me@me@HTHTCIBF 3eTHEFON) CKF [ r

N oKk M OF3 3bMQEeks /OrblOR_ KFwY Vi T O @\ 6 fb $OREEE B ) if@Educatiord oes FeOQ fOF O B & bl T
p M IORFBYF YE@FFCERBX v Py Im jAl/ el j ny MiDen © xriHO& F B Wy ratl FHOFC WHAFOR LbIB0y HB@®Vr.cpsk12.0rg
App M Google Plap O 13pRBCPXy PIT WUD T % p MERHBFEE WM O ThDGFEE Tk © BiiBHHIrF Tlé O D FOF

Store
Bosnian:
Bespatno-WST A6y 2 (dzYl 6Sy2S o0LINB@2SSyaSo 28 Rz2aiddzly2 1+ NRRAGSE
GdzYt 6% 20l @A2SaGAGS ylradlr@gyall agz23 Re2SGSGF AfA O12fdzlO YA
2STA1Z LRINHZRAGSY2 &S RI LINRylFSSY2 yS123F 12 zIY Y20S LRY?2

LYF2NXYIFOACS 2 LINPANF YAYF (2 OG2 adz DAFGSR 9RdzOI GAeayfeero 9990
/ SYGSNLO Y20S3GS LBuBnicdmad ha agiésiwy.tpeka2YorgdaSvebd G NI y A OF YI L2 &ad22A Y23d
AYTF2NXIEOA2E yI GAOS 2R mnn 2ST A1l ® t NBdzd YA G S -poruk dispitin@ize dz / t
O12ft ! VyI R2a hpitaylja oPS BRPIddstOpna je BESPLATNO putem usluga Google Play i App Store.

Burmese:

EFNFHZI 6 d MNfRDINTUW BHENGEER g 80 #T v FT URTNFA A F R B A FRRERZN BYHINDTITY €T
NTHUR BENFLij A Nf Cat IRl wF TOUREMTHTENES HE ¢ ij Gl B N RZ [ T6gdt) pUMDBHCZ ! J f £ &
] G] DUI HI Dt  IHIVBIDR ¢y MNHAJ FOE 7 €GPS FNFHZ M6l fUIPaRGp B f RO | FN (HZ2UDWATT f
T ot pRUHMEZH KFILRT! €1 ij UDZ

Gifted Education (EBBPO L L UH TN ut F ENTIHFES PRI EONC I wT if L€ BT HJIFNf GDADNF U F T O LT U

OT w7 wyNT wwwEPklZ@p LT Ul HolL aprREGEDADH i WDALWFNFOFRTFTOHT v FRUI f
EFNFHZI LUl RRT f#H EREFDS IFTR Tnfi RCABMEP A &L €7 UH TINGZ pr IWRZCUYTfJEIAUR T I €
ARl fp R AHER UFIFRE 80 87 v FT UHTBTINDHU T SUREHI 8@ G T | A TN HWFATTT AfNZE pORS BT y ¢
APH  fG@ogle PlagAT H&pp Stord L | THD 1+ &N gz ij U DZ

Chinese:

¢

CPS


http://www.cpsk12.org/
http://www.cpsk12.org/
http://www.cpsk12.org/
http://www.cpsk12.org/

www.cpsk12.or§ Gifted Education (EEB (AP) . Career
Center . 100 i CPS APP
CPS APP  Google Play App Store

Dari:
" TFPTCB BB SxFp 6 ANBKYFrAF i F F.YAFE 1 GEcoBHhet spdh? SCeiGi@Fh@ 2 Ay 36 Bro__TOFFD
. PKPRH3 pFt 3t FIOFOIORFOWDF OB @COssphPB OrF FWFOPIF 6 T3,

ofpF B Umecp pF@AHBec IOt IBUKF ] WH yEREKD EEEE _p(F CJ/lg BB XFiBB FEXIECI P Bpp H B
eGC30F p FpClyintp BPSXIFEProsy® ¥riith Fp Frll0 0B 1 BHF F g mr AEFoHRN BT eClilmww.cpsk12.org
App v F . €MD TGO HBEPS 1 B [ Q9 RM TppTOIC3 3 I k ¢ €10 3 D @ Pofli ME pfFeCEBGeBRi s r | . U B

. USHBpoERPr dip™® H

French:
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Pour en savoir plus sur nos programmes pour les enfants surdoués (EEE), les cours AP (Advanced Placement), les activités
parascolaires, et le Career Center, veuillez consulter le sitev.cpsk12.org Ce sitevousoffre la possibilie de traduire son
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Karenni/Karen:
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Kinyarwanda:

Kubuntu-Ddza SYdzNI AYRAYA OA12NBNBI lolFoeSeAaklolFlNBTA 068YS46S yQly
dzydza SYdzl A yeél YdzyS1+t 0AYSy@SaKS dzvél NAYdz 6QdzYdzye SAKdzZNRA 41 &
Niba tudafite umusemuzi mu@PS usemura ururimi rwawe, tuzakaoiko dushoboye tukubonere umuntu ushobora kugufasha.

Amakuru ari muri porogaramu urugeron&a9 9 9 0 X ! Yl d2Y2 @l !t I A0A{12NBI OARFGS3ly
CANBO Yy Gkibonéka kulrubugerdagiNiubuga bagaragaza ubushobozi bwo guhindura amakuru mu ndimi zirenze
100. Turagushishikariza gukurura CPS APP,igaragaza ubushobozi bwo kugira indimi nyinshi. Ushobarautuboma na imeyiri
bivuyeku mashuri mu ndimi ziboneka. CPS APP iboneka KUBUNTU unyuze kuri Google Play no kuri App Store.

Kirundi:

Kubuntu-L 3A 1 2NBI O2 3JdzKAYRAZNAN} AYRAYA o0l @deSeAikl ol NBI AimmaSYS s
dzZN2 Y RSNI dzYdzZKAYRdzl AX yelodzyl 0AYSyeSaKS dzYsl NAYdz ¢Qdzydzye Sa
kugufasha. Nimba tudafise umuhinduzi wa CPS uhindura ururimi rvawe, tuzokora uko dushoboye tukuronderere umuntu ushobore
kugufasha.
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Korean:
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Portuguese:

Gratuitamente- Disponibilizamos interpretacdo em outros idiomas para os pais/responsaveis que precisam. Se vocé precisar de un
intérprete, informe ao professor ou a escola, e providenciaremos um intérprete para-laj(ejaSe ndo tivermos um intérpret®8

para o seu idioma, buscaremos alguém que possa ajudar.

Informacdes sobre programas como Gifted Education (EEE), aulas de programacao avancada (AP), atividades extracurriculares e
Centro de Carreiras podem ser encontradas no nosso sitewemcpsk12.orgO site possui uma funcao de traducao das

informac®es para mais de 100 idiomas. Recomendamos baixar o CPS APP, disponivel em varios idiomas. Vocé pode receber
mensagens de teste emails das escolas na@iomas disponiveis. O CPS APP estéa disponivel GRATUITAMENTE na Google Play e r
App Store.

Russian:
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Somali

BILAASHA Turjmaada lugadda waxaa loo heli karaa waalidka/masuulada iyo ardayda u baahan iyadda. Haddii aad u baahantahay
turjubaan, fadlan ku wargeli macalinka ardaygaaga ama dugsiga, ama waxaanu habbayn doonaa turjubaan si uu kuu caawiyo. Ha
aanaan haysaturjubaanka CPS ee lugaddaada, waxaanu ka shagayn doonaa inaanu helno qof ku caawin kara.

Macluumaadka barnaamijyada sida Gifted Education (EEE), fasalada AP, hawlaha manhanjka dhaafsiisan, iyo Xarunta Minhada wax
laga heli karaa websaydkavw.cpsk12.orgWebsaydka waxa uu sifeeyaa kartida loogu turjumo macluumaadka wax ka badan 100
lugaddood. Waxaanu kugu dhiirigelinaynaa inaad soo dejiso OPS APP, taas oo sifaysa lugaddo farabadan. Waxaad ka heli kartaa
fariimaaha tijaabada ah iyo iimaylada ka yimid dg@sugaddaha la heli karo. CPS APP waxaa ladwaresi BILAASHA dhexda Google

Play iyo App Store.

Spanish:

GRATISLa interpretacion de idiomas esta disponible para padres / guardianes y estudiantes que lo requieran. Si necesita un
intérprete, informe al maestro de su hijo o a la escuela, y haremos los arreglos necesarios para que un intérprete le ayude. Si no
tenemos un intérprete de CPS para su idioma, trabajaremos para encontrar a alguien que pueda ayudarle.

Puede encontrar informacion sobre pragnas tales como Educacién para estudiantes talentosos y dotados (EEE), Clases de AP,
actividades extracurriculares y el Centro de carreras profesionales en nuestro sitio web en www.cpsk12.org. El siticent@hgpres
capacidad de traducir informacién enaside 100 idiomas. Le recomendamos que descargue la aplicacién CPS, que cuenta con vari
idiomas. Puede recibir mensajes y correos electronicos de las escuelas en los idiomas disponibles. La aplicacion @$ksta dis
GRATIS a través de Google Plapy Store.

Swalhili:

Ukalimani wa lugha upo kwa wazazi/walezi na wanafunzi wanaouhitaji. Ikiwa unamhitaji mkalimani, tafadhali fahamisha mwalimu
wa mwanafunzi wako au shule na tutaweka mipango ya mkalimani ili akusaidie. Ikiwa hatuna mkalimani waugR& wado,
tutajitahidi kumpataanayeweza kusaidia.
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Maelezo kuhusu mipango kama vile Gifted Education (EEE), madarasa ya AP, shughuli za nje ya darasa na Kituo cha Taaluma
yanaweza kupatikana kwenye tovuti yetu katikarw.cpsk12.orgTovuti inaangazia uwezo wa kutafsiri maelezo katika zaidi ya lugha
100. Tunakuhimiza upakue CPS APP, inayoangazia lugha mbalimbali. Unaweza kupokea ujumbe na barua pepe za jaribio kutoka
kwenye shule katika lugha zilizopo. CPS APP iikapatBILA MALIPO kupitia Godglay na App Store.

Tigrinya:
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Vietnamese:

Miadl PHi- Co6 $n d3h wQthdng dgh cho piQK dz& y KSkgjam W va e sinh c¢6 nhu'd. Ndu byn cth théng dgh vién, vui long
théng béo cho gido vién Y  8niydic cja e sinh va chiing tokssbd xdp thong d® K Bcthtyf) byd. Ndu chiing t6i khdng co
mat théng d&h viéen CPS cho ngén negga byn, ching toi % 1am viRO dfm meli  EigdWhdd A ¢/ S

CO thdtim thyy thong tind Ot O OKWTyYy 3 § NIy K Yy KW tpRFAP & h@h Rrfy@dyiikhoa va Tiurggamo = O
| Whg nghRp trén trang web ga ching t6i tji www.cpsk12.or@ ¢ wl y3 ¢SS0 PBs GKNYRA YiRyw3 aR.y3I KTy
Chung tdi khugh khich ijn t% xunge NG ODNG CPS, c6 mthi ngén ng . Byn cé thdnhrn tin nhbh kidm tra va emailt O+ O&€ng NW
bing cac ngén ngcéd §n. e NG ODNG CPS cgis Miad PHI thong qua Google Play va App Store.
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COLUMBIA PUBLIC SCHOOL DISTRICT
SECONDARY SCHOOLS

EQUITY STATEMENT

Columbia Public Schools, through action and in partnership with families arabtheaunity, will uphold the values, policies, and
practices that promote cultural competence. We will accept, embrace, and empower students and staff in their individitedsden
to establish and sustain human dignity, justice, equitable treatment, acldsiveness in the classroom and workplace.

This student handbook contaimssummary ofules, regulations, and guidelines for all the Columbia Public School District's secondary
schools. For more specific information on your secondary school, refaditadual school handbooksThroughout the year, the
Board of Education reviews and rees district policies. For updatedd completeBoard of Education policies, visit Columbia Public

{ OK2 2 a QwwwscpsélR.arg | U

NONDISCRIMINATIGN ATEMENT

The Columbi#&ublicSchool District strives for equal opportunity in the educational programs and activities, and in District's
employment policies. The following represents the Nondiscriminatory Policy of the School District.

The Columbia Public School District does not discriminate on the basis of race, color, sdiggexual orientationgender
identity, gender expressigmational origin, ancestry, disability, age, or use of leave protebtethe Family and Medical Leave Act:

in the recruitment, selection, treatment, and promotion of employees,

in the admission and participation of students in the educational programs or activities,
in vocational opportunities,

in the treatment, counséhg, and placement of students.

=A =4 =8 =4

In addition, the District provides equal access to the Boy Scouts and other designated youth groups.

Any person who feels that he or she has been discriminated against in violation of the nondiscriminatory policy shailt apply f
redress or direct questions to:

Carla London
Chief Equity Officer
Compliance Officer for Student Matters
ColumbiaPublic Schools

1818 West Worley
Columbia, MO 65203
Phone: 5732143413

Fax: 5732143401
clondon@cpsk12.org
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Michelle Holz
Assistant Superintendent for HumanResources
Compliance Officer for Personnel Matters
Columbia Public Schools

1818 West Worley

Columbia, MO 65203

Phone: 5732143423
Fax: 573214-3403
nsmith@cpsk12.org

Joey Schenz
Title IX Coordinatofor Personnel Matters
Columbia Public Schools
1818 WestWorley
Columbia, MO 65203
Phone:573-214-3423
JSchen@cpskl12.org

Ranita Norwood
Title IX Coordinatofor Student Matters
Columbia Public Schools
1818 WestWorley
Columbia, MO 65203
Phone573214-3438
RNorwood@cpskl12.org

With respect to the foregoing, additional information may be obtained by contacting
U.S. Department of Education Office for Civil Rights
OnePetticoat Lane, 1010 Walnut Streef{ Boor, Suite 320
Kansas City, MO 6a&
Telephone: (816) 268550
Facsimile: (816) 828404
Email: OCR.KansasCity@ed.gov
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SECTION ONECHOOL ORGANIZATION

A. SCHOOL DISTRIGIBSIONBoard Policy: AD)
The mission of the Columbia Public ScHaistrict is to provide an excellent education for all students by adhering to our
organizational goals

Teachers and staff together with parents and the broader community create a complete and nurturing educational environment.
Challenging educationapportunities will be based on rigorous training in basic skills. Instruction will include a variety of learning
experiences.

Students are individuals with distinct cultural and family backgrounds. Each student possesses a unique set of cogsiiiie, ph
social, and emotional abilities and interests.

Student Policy GoalsAs reflected in the statement of philosophy of the Columbia Public School District, students are the first
concern of the district, and must receive the primary attention of therBad Education and all staff members. In pursuing this
primary goal, it is imperative that the welfare of the individual student be kept paramount and that each student be cethsider
treated with respect as an individual. To this end, the Boardsaail shall work together to establish an environment conducive to
promote high levels of learning and achievement for each student.

Resolution of Patron Concernsfhe Board recognizes that situations of concern to parents/guardians or the public rmayrettie
operation of the district. Such concerns are best resolved through communication with the appropriate staff memberscarsl offi
of the district, such as faculty, the principals, the superintendent, or the Board. Student and personnel isaresors will be
treated confidentially as required by the law and in accordance with Board policy.

B. NONDISCRIMINATION POLICIES

Prohibition against Discrimination, Harassment, and Retaliation (Board Policy: AC)

The Columbia School District Boardealucation is committed to maintaining a workplace and educational environment that is free
from discrimination, harassment and retaliation in admission or access to, or treatment or employment in, its programes servi
activities and facilities. In acaance with law, the district strictly prohibits discrimination and harassment against employees,
students or others on the basis of race, color, religion, gender, gender identity, gender expression, sex, sexual orieatiatiah

origin, ancestry, didality, age, genetic information or any other characteristic protected by law. The Columbia Public Schools is an
equal opportunity employer.

The Board also prohibits:

1. Retaliatory actions, including but not limited to, acts of intimidation, threats, doar@r discrimination against those who
make complaints of illegal discrimination or harassment; or report illegal discrimination or harassment; or participate in an
investigation, formal proceeding, or informal resolution, whether conducted internalbutside the district, concerning
illegal discrimination oharassment.

Aiding, abetting, inciting;ompelling,or coercing illegal discrimination, harassment, or retaliatory actions; and
3. BAAONARYAYIlI GA2YY KIFENF&ayvYSyidz 2N NBOGFtftAFGA2y | 3FLAyad |ye
from discrimination oharassment iraccodance with this policy and law.

N

l'a dzaSR Ay U(GKA& LRfAOEI ARAAONAYAYIGA2YS KIFNIaavySyintog2 NJ NB
NBGFEAFGAZ2YE YR A& fAYAGSR (G2 O0da LINPKAOAGSR 0@ ttbhthes @ It
district for investigation any incident or behavior that could constitute discriminatianassmentpr retaliation in accordance with

this policy. If a student alleges sexual misconduct on the part of any district employee to amy pengloyed by the district, that

person will immediately report the allegation to the Children's Division (CD) of the Department of Social Services inGEeotda

state law. In accordance with this policy and as allowed by law, the district witigaee and address discrimination, harassment

and retaliation that negatively impact the school environment, including instances that occur off district property orelegadto

the district's activities.

Sexual harassment is prohibited under thidippand policy ACA, but policy ACA applies only to a narrower category of sexual
harassment under Title IX, as defined in the federal regulations. All sexual harassment reports must be made to the Title IX
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coordinator identified in policy ACA and evaludfer policy ACA applicability. If a sexual harassment report is made to any other
district employee, the report must be promptly referred to the Title IX coordinator for intake. Incidents of alleged smasanhent
that are not investigated under polidyCA may be referred for processing under this policy.

Grievance Procedures (Board Policy: AC)

Students, employees and others may attempt to resolve minor issues by addressing concerns directly to the person abeged to h
violated this policy, but the are not expected or required to do so. Any attempts to voluntarily resolve a grievance will not delay the
investigation once a report has been made to the district. An extension of the investigation and reporting deadlines may be
warranted if extenuating A NOdzya G yO0OSa SEA&G 4 RSGSNXYAYSR o6& GKS RA&GNKC

Level 1¢c A grievance is filed with the district's compliance officer. The compliance officer may conduct the investigation omassign a
administrator or other qualified individuabtconduct the investigation when appropriate. If the compliance officer determines that
the grievance allegations involve sexual harassment under policy ACA, the report will be routed accordingly.

Regardless of who investigates the grievance, an inyatiin will commence immediately, but no later than five working days after
the compliance officer receives the grievance. The investigator shall conduct a prompt, impartial, adequate, reliablecamhtho
investigation, including the opportunity for thgerson filing the grievance and other parties involved to identify witnesses and
provide information and other evidence. The investigator will evaluate all relevant information and documentation reldtieg to
grievance.

Within 30 working days of receng the grievance, the investigator will complete a written report that summarizes the investigation
andmakes determinationas to the facts and whether the facts constitute a violation of this policy based on the appropriate legal
standards. If a violation of this policy is found, the compliance officer will recommend corrective action to the superintiendent
address the discriminatiomarassmentpr retaliation; prevent recurrence; and remedy its effects. The person vidnb thhe

grievance, the victim if someone other than the victim filed the grievance, and any alleged perpetrator will be notifigohg) w

within five working days of the completion of the report, in accordance with law and district policy, regarditigewtiee district's
compliance officer or designee determined that district policy was violated.

Level llg Within five working days after receiving the Level | decision, the person filing the grievance, the victim if someone other
than the victim fledKk S 3aANA S @I y OS> 2NJ Fye FfftS3aISR LISNIISGNF 62N YI & [ LIS
notifying the superintendent in writing. The superintendent may designate another person (other than the compliancetofficer)
review the matterwhen appropriate.

Within ten working days, the superintendent will complete a written decision on the appeal, stating whether a violatipaflity
is found and, if so, stating what corrective actions will be implemented. If someone other thangberaendent conducts the
appeal, the superintendent will review and sign the report. A copy of the appeal and decision will be given to the ceroffierc
or acting compliance officer. The person who initially filed the grievance, the victim ifos@nwgher than the victim filed the
grievance, and any alleged perpetrator will be notified in writing, within five working days of the superintendent's decision
regarding whether the superintendent or designee determined that district policy was violated

Level lllg Within five working days after receiving the Level Il decision, the person filing the grievance, the victim if someone other
GKFYy GKS @GAOGAY FAESR GKS ANARSGIYyOSzI 2N Fye |t $BSRfyibgS N1LIS i
the Board secretary in writing. The person filing the grievance and the alleged perpetrator will be allowed to addressdharizb

the Board may call for the presence of such other persons deemed necessary. The Board will issue aviteaisgihworking days

for implementation by the administration. The Board secretary will give the compliance officer or acting compliance ofifzgoé

the appeal and decision. The person who filed the grievance, the victim if someone other thantiimefiled the grievance, and the
alleged perpetrator will be notified in writing, within five working days of the Board's decision, in accordance with ldisteod

policy, regarding whether the Board determined that district policy was violatedd&bision of the Board is final.

Sexual Harassment under Title IX (Board Policy: ACA)
The Columbia School District does not discriminate on the basis of sex in its education programs and activities, ingloyingeem
and admissions, as required by &itX of the Education Amendments of 1972 (Title IX). All forms dbased discrimination are
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prohibited in the district, but this policy focuses exclusively on sexual harassment as defined in Title IX that ocoutsevethication
programs and activiés of the district. However, the district will respond promptly to investigate and address any report or complaint
of sexual harassment that does not fall under Title IX in accordance with Board policy AC

Any person may report sexual harassment undeleTiX regardless of whether the person is the alleged victim (complainant).
However, Board members and employees must immediately report to the Title IX coordinator any incident or behavior that coulc
constitute sexual harassment under Title IX or retaiain accordance with this policy. Reports may be made at any time, including
during nonbusiness hours, by using the telephone number, email address or office address listed below.

The Board authorizes the following individual(s) to serve as the Xittedrdinator(s) for the Columbia School District and coordinate
and implement the district's efforts to comply with the requirements of Title IX.

Joey Schenz
Title IX Coordinator for Personnel Matters
Columbia Public Schools, Ashdministration Building
1818 West Worley
Columbia, MO 65203
Phone: 572143423 | Fax: 57214-3403
JSchenz@cpskl12.org

Ranita Norwood
Title IX Coordinator for Student Matters
Columbia Public Schools, Aglidministration Building
1818 West Worley
Columbia, MO 65203
Phone 572143438 / Fax: 572143401
RNorwood@cpsk12.org

PUBLIC CONCERNS AND COMPLAINTS (Board Policy: KL)

The Columbia School District is irgeted in resolving concerns and hearing complaints from the public regarding district programs
and services so that they may be improved and better meet the needs of the students and the community.

The district encouragegsarents/guardians, students and other members of the public to first discuss concerns with the appropriate
district staff prior to bringing the issue to the Board so that the issue may be thoroughly investigated and addresseelyrfashion.

The Boardwill not act on an issue without input from the appropriate district staff and may require a parent/guardian, patron or
student to meet with or discuss an issue with district staff prior to hearing a complaint or making a decision on the matter.

All distict employees are expected to answer questions, receive input and professionally address concerns and complaints
parents/guardians, students and other members of the public. If an employee is unable to answer a question or resoles #eissu
employeemust direct the person or the question to the appropriate district employee.

ComplaintProcess

Complaints regarding district compliance with nondiscrimination laws will be processed according to policy AC. Empleyeegriev
will be processed in accordea with the established employee grievance procedure or as otherwise required by law. Complaints
involving federal programs will be processed in accordance with policy KLA. Other grievances or complaints for whiehspecdics
policy or procedure Wlibe addressed pursuant to that policy or procedure. If no other policy or procedure applies, the complaint may
be brought as described beloRrocesdor Resolvinga Concernor Complaint
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The following steps are to be followed by parents/guardians, sttglenthe public when concerns or complaints arise regarding the
operation of the school district that cannot be addressed through other established policies or procedures.

1. Concerns or complaints should first be addressed to the teacher or employeeyireailved.

2. Unsettled matters from (1) above or concerns or complaints regarding individual schools should be presented in writing to
the principal of the school. The principal will provide a written response to the individual raising the concern
("comphinant”) within five business days of receiving the complaint or concern unless additional time is necessary to
investigate or extenuating circumstances exist.

3. Unsettled matters from (2) above or concerns or complaints regarding the school district in general should be presented in
writing to the appropriate assistant superintendent. The assistant superintendent will provide a written response to the
complainantwithin five business days of receiving the concern or complaint, unless additional time is necessary to
investigate or extenuating circumstances exist.

4. Unsettled matters from (3) above or concerns or complaints regarding the school distgenénal should be presented in
writing to the superintendent or designee. The superintendent or designee will provide a written response to the
complainant within five business days of receiving the concern or complaint, unless additional time is ndoessary
investigate, or extenuating circumstances exist.

5. Unsettled matters from (4) above or problems and questions concerning the school district should be presented in writing
to the superintendent. The superintendent will provide a written response to thmaplainant within five business days of
receiving the concern or complaint, unless additional time is necessanyéstigate or extenuating circumstances exist.

6. If the matter cannot be settled satisfactorily by the superintendent, a membénepublic may request that the issue be
put on the Board agenda, using the process outlined in Board policy. In addition, written comments submitted to the
superintendent or the secretary of the Board that are directed to the Board will be providectterttire Board. The Board
will address each concern or complaint in an appropriate and timely manner. The Board is not obligated to address a
complaint. If the Board decides to hear the issue, the Board's decision is final. Otherwise, the superintefedésits on
the issue is final.

Prohibition againstRetaliation

The Board strictly prohibits discrimination or retaliation against any person for bringing a concern to the attentiordisttice or
participating in the complaint process. This prohibitiextends to relatives and others associated with the person who brought the
concern or complaint. The Board directs all district employees to cooperate in investigations of complaints.

C. MILITARY ORPDUT PROCEDURE
Federal law requires that school distrigigovide military recruiters certain informationThe schootlistrict must provide upon
request by military recruiters accessto hi@gfOK 2 2f &0 dzRSy 1aQ y I YSaz ,urikBsN® patest éeduestsy R
otherwise
 ConsengTheKA 3K a0K22f &0dzZRSyd oO6AF my &SEFENAR 2f RO 2NJ G§KS LI NJ
address and telephone listing not be rated to military recruiters.
1 Access to students Eachdistrict shall provide military recruiters the same access to high school students as it provides (in
general) to higher education institutions, community colleges, and prospective employers.
LF @2dz R2 y20G ¢lyid @2dzNJ aididzRSyidQa yFYSsS FRRNB&a I yRrentSt SLK
opt-2dzi F2NX | @FAftlFotS Ay &2 dzNJani lpdziReShé Raiatration PdcessirO0PS Paimiliedl foft A O S
submit your request to opbut by September 30

D. PUPIIPERSONANFORMATION

The Columbia School District operates under the procedure of not makisgpnally identifiablestudent information available

unless permission is granted pgrents, or as is provided in the Family Educational Rights and Privacy Act ¢FERRARO U.S.
Code 1232gThere is certain directory information, however, that the district may provide the general pdflis.information
includes astudent's name date and place of birth; parents' names; grade level; enrollment status (e.ginfalbr parttime);
participation in districtsponsored or districtecognized activities and sports; weight and height of members of athletic teams;
athletic performancealata; dates of attendance; degrees, honors and awards received; artwork or course work displayed by the
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district; schools or school districts previously attended; and photographs, videotapes, digital images and recorded sssrguahl
records would beonsidered harmful or an invasion of privacy.

In addition to general directory information, the following information the district maintains about a personally idertifaltlent
may be disclosed to: parent groups or booster clubs that are recognizéitelBoard and are created solely to work with the district,
its staff, students and parents and to raise funds for district activities; parents of other students enrolled in the bawleasche
student whose information is released; students enrolledthe same school as the student whose information is released;
governmental entities including, but not limited to, law enforcement, the juvenile office and the Children's Division (8®) of
Department of Social Services: The student's address, telephamber and email address and the parents' addresses, telephone
numbers and email addresses.

C2NJ Iy SELXIFYIFIGA2Y 2F GRANBOG2NE Ay T2NYI (A hyhé evenytiat amy pardhts (i S F
do not wishfor this directory informationto be released for currently enrolled students of Columbia Public Schools, they have until
September9, 222 to provide notice in writing to the Assistant Superintendent for Elementary Education or the Assistant
Superintendent for Secondary Education, 1818 West Worley Street, Columbia, MO, 65203.

E. STUDENT RECORB&atd Policy JO)
A cumulative record is maintained for every student in the Columbia School Didthistrecord includes family data, school
adhievement data, attendance data, immunization records and test data.

Legal guardians shall have the right to inspect and review any and all official records, directly related to their chdtomis shall
provide a school employee to interpret the émmation within the folder to parentsProcedures for the release of information on
student records shall be in accordance with the provisiorth®family Educational Rights and Privacy Act (FERPA)

FERPAffords parents and students who are 18 years of age or older ("eligible students") certain rights with respect to this studen
education recordsThese rights are:

1. The right to inspect and review the student's education recwithsn 45 days after thelay that Columbia Public
Schools@P$receives a request for access.

tF NByda 2N StA3aAofS aiddRSyidia K2 gAraK (G2 AyalLlsSod GkKS?
principal [or appropriate school offal] a written request thaidentifies the records they wish to inspedthe school

official will make arrangements for access and notify the parent or eligible student of the time and place where the
records may be inspected.

0§ KuBatidn eSaRthastlyelparehtfor elighbls stuténtbBliSwsiaea ¢

2. ¢KS NR3IKG G2 NBIJdzSa
AdaftSFRAY3IS 2N 20KSNBA&AS Ay OArA2fl A2y 27

Ayl OOdzaNY 6S> Y S

Parents or eliiple students who wishtask CP8 2 | YSY R (G KSANJ OKA t dskvald varitexhé FHHal NI S
principal [or appropriate school official], clearly identify the part of the record they olreariged andpecify why it

should be changedf the school decides not to amend the record as requested by the parent or eligileietstbd

school will notify the parent or eligible student of the decision and of their right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedures will be provided to the parent or eligible student
whennotified of the right to a hearing.

3. The right to provide written consent before the school discloses personally identifiable information (PIl) from the
student's education records, except to the extent that FERPA authorizes disclosure witkeat.con

Ore exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational
interests. The criteria for determining who constitutes a school official and what constitutes a legitimate educational
interestmustbeS i F2NIK Ay GKS a0OK22f Qa 2NJ aOK2 A échoBl bficialNA OlG Qa
typically includes a person employed by the school or school district asrémistchtor, supervisor, instructor, or

support staff member (including bkh or medical staff and law enforcement unit personnel) or a person serving on the
school board.A school official also may include a volunteswntractor, or consultant who, while not employed by the
school, performs an institutional service or fuantfor which the school would otherwise use its own employees and
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who is under the direct control of the school with respect to the use and maintenance of Pll from education records,
such as an attorney, audr, medical consultant, or therapist; a patesr student volunteering to serve on an official
committee, such as a disciplinary or grievance committee; or a parent, student, or other volunteer assisting another
school official in performing his or her tasks school official typically has a legitite educational interest if the official
needs to review an edutian record in order to fulfill his or her professional responsibility.

4. The right to file a complaint with the U.S. Department of Education conceatéged failures by CR&comply with
the requirements of FERPAhe name and address of the Office that administers FERPA are:

Family Policy Compliance Office
U.S. Departmerof Education
400 Maryland Avenue, SW
Washington, DQ0202

It is the responsibility of the legal guardian to inform the school when changes occur with respect to legal custodderfita stu
Generally,n written policies of the Board & RdzOl G A2y GKS GSN)¥Y &L} NBydGaé ataveliehal 6 S dzy
custody ofachild 2 4 S@SNE F2NJ LJdzN1J2aSa 2F COwt! X alL)I NBydé AyOfdzRSa |
in the absence of a parent or a guardidrherefore, noncustodial parents have access to student records in the same manner a
custodial parent does unless the district receives a copy of a court order restricting those rights.

I aiddzRSyiQa NBO2NRaA | NB Y Ay lidakcgug Bocudzgh®Naf & dame ckaddedis freSef/édtby thel Y
school.

F. STUDENSUPPORT

Each school implementsllaborative process for structuring the learning environment to support the academic and social success
of all students. A representative team within each building will work collaboratively with staff and students to: develop clear and
consistent expectations; provide direct instruction on expected behavior; provide consistent specific positive feedbastuddets

meet the behaworal expectations; and provide consistent corrective actions when students do not meet the behaviortiexgecta
tfSF&S NBFSNI (2 @2dzNJ ai3dzZRSyiQa AYRAQGARdzZf &a0K22f KIFIyRo022]

G. LAW ENFORCEMENT

The Columbia School District No. 93 has legal jurisdiction over students during the school day and during the hoursedfexipaov
curricula activities. If a student is a witness to, or victim of, a crime or a dangerous situation, the name of the student and the
information gathered by school officials will be turned over to local law enforcement to assist in protecting the welfaie of
students. When law enforcement officials find it necessary to question students during the school day or during the hours of approvec
extracurricular activities, the school principal or designee will be present in the interview with the student, unlegsitpbhy law
enforcement, and the interview will be conducted in private.

Safety and Security Personndlhe purpose of Safety and Security personnel is to promote a safe learning envirorivieembers of
the Safety and Security department are assignatbsl| buildings and will provide support to students and staff to maintain a safe and
secure building and provide a positive role model in the educational system.

Abandoned ChildremMissouriSafe

In the event that a child needs to be sent home, liealth or safety reasons, and the parent or guardian refuses to collect their
child, or to make arrangements for the child to be brought home, the school administration will contact the Safety ang &acuri
member assigned to their building. Every atiet will be made to assist the family in getting their child picked up. If no solution can
be found, after every attempt has been made to contact student guardians and emergency contacts, building administration will
contact law enforcement to take the dtiinto custody. If necessary, a Child Abuse and Neglect Hotline report will be made to the
Division of Family Services.

H. STUDENT HEALTH SERVICES
Health services are provided by, or under the direction of, a registered professional nurse. To contact the schookasesealpthe
school office.
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Special HealttConcerns

It is important for parents or guardians to inform the school nurse of special health conditions which may be a conceessitaie
emergency care at school. Examples of special health conditions are hearing loss, allergies, asthma, atidbs&témire disorders.
Current signed healthcare provider orders and a signed release of information will be required each school year to abgure qua
health care for students needing skilled nursing services at school. School nurses will sharatiofothat may constitute an
emergency at school or impact a child's education with other Columbia Public Schools staff members on a need to know basis.

Immunizations

It is unlawful for any student to attend school unless the student has baemmunized according to Missouri Immunization Law
(MO State Law 19 CSR-268.010; sections 167.181 and 210.003) or unless a signed statement of medical or religious exemption is
on file at the schoal

The parent or guardian of each student must furnibk school satisfactory evidence of immunization in the form of a statement,
certificate, or record from a physician or his or her designee, other recognized health facility, immunization registiyrescird or
childcarerecord stating the regired immunizations have been given to the student and verifying the type of vaccine. The month, day
and year of vaccine administration must be included on the statement, certification or record. A completed and signetlonedica
religious exemption cardill also be accepted per state law. The nurse should be informed of immunizations a student receives aftel
enrollment in order to maintain current and accurate information on the student's health record.

STUDENTS WHO WERE ENROLLED DURING A PREVIOUS SCHOOL YEAR SHALL BE DENIED ATTENDANCE FOR THE CU
YEAR INOTIN COMPLIANCE WITH MISSOURI IMMUNIZATION LAW.

Medications

aSRAOFGA2Y NBOSAOGSR T2N) ad0dzRSy (i & e ddiiN@eded Ky rdpikt&ed yrameBicBaD Burse diJ 2
designated school personnel trained and supervised by the registered professional Stafanembers other than those designated

by the school nurse aneot to provide medications to studentsnder anycircumstances

1. 1ff YSRAOFGA2Yy A I RYAYAaIlG S NEBRustingeNtBedeHoingigkidelingsdzNB SQa 2 NJ a4 OK 2
91 Prescription medicatiofrom a physicianor other health professional licensed by a state regulatory body as an authorized
prescriber will be administered.
1  Overthe-counter medications must have a written requésim a physiciaror authorized prescriber for administration. This
includes acetafmophen, ibuprofen, cough syrup, cough drops andscreen
The physician or authorized prescriber must renew written individual and standing orders each school year.
Prescribed medication must have a pharmaceutical label that includes the following:
0 {(dzRSyiQa ylIYS
U Date of most recent refill
0 Name of medicationtad specific instructions for administration
U Name of prescribing healthcare provider
In most cases, it should not be necessary to administer more than one dose of medication during a school day.
The first dose of a new medication will not @éministered at school.
1 A Medication Administration Record must be completed and signed annually by a parent or guardian for each medicatio!
administered at school.
Please note
If the medication is administered two or more times a day, a Medication Aidtration Record should be completed for
each administration time.
A new Medication Administration Record will also be completed at the time of a medication dose change.
Medication must be delivered to the school by a parent/guardian or other designadett. &A onemonth supply of a
A0dRSYyGQa YSRAOAYS Oly 685 aAG2NBR G a0OK22f @
The nurse will not administer medication amounts exceeding the recommended daily dosage indicated by the manufacturel
The nurse will only administer FEfproved medications.
If a student has a health concern that requires medication on an as needed basis for emergency situations, then specif
written instructions must be provided as to when and under what circumstanuedication is to be administered. This

=A =4 = =

=a =4

=A =4 =4
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AYF2NNIGA2Y &aK2dzZ R 0S LINRPZGARSR YR aA3dySR lLyydzadtte o0& |
91 Students and siblings cannot share medications at school.

2. Studentscannotstore medication in the school office or in a teacher's deslsétfadministration.

3. Selfadministration of Medication by Students
Secondary students afdOTallowed to carry medications considered to be in the Schedule Il category of controlled substances
(Adderall, Ritalin, narcotics, etc.). These medications mastdred and administered through the health office. Students can
carry all other prescription and over the counter medicatioreeded for one school day ONLYPrescription medication should
0S OKSO1SR Ay G ydzZNESQa ndohdsSored witthy stidént Parend @and yudridnOardi A
encouraged to inform the nurse of medications students carry for chronic conditions. Addsaliistered medication must
contain only the amount needed for one school day and be in a profsygled pharmaceutical bottle or container labeled by
the manufacturer. According to Missouri Law 167.627, any child who will beaghtiinistering metereedose inhalers for
asthma or other potentially lif¢hreatening respiratory illness must have apgoof the asthma action plan and a self
administration form signed by the parent and healthcare provider on file at his/her school (available through the schel nurs

4. Injectable and emergency medications will be administered by the school mitsesigned permission from a physician and
parent. If a nurse is not in the building, 911 (EMS) Emergency Medical System will be activated. The exceptionhe tiss is t
of prefilled epinephrine for a severe allergic reaction resulting in anaphydaedsthe administration of Diastat for a seizure
disorder. Inthese cases, designated unlicensed personnel trained by a school nurse may administer these medicatidafys and no
Emergency Medical Services (911).

5. According to Board Policy JHCD an€BHColumbia Public Schools will carry emergency prefilled epinephrine and asthma
medication to be used per signed physician protocols in an emergency. If a parent refuses to allow their child to receive &
emergency medication, it will be their responidily to notify the Health Services Coordinator in writing at the beginning of each
school year.

lliness or Emergencies

In cases of serious injury or iliness, the school nurse should be notified immediately. The Emergency Medical Serviag §0:d)

be called. The nurse, designated school personnel and/or emergency medical personnel will care for the student aedtheila

be contacted as soon as possible. If this proves impossible, the student will be cared for as directed by the schoBAREDELS
MUST LEAVE A PHONE NUMBER AND/OR EMERGENCY CONTACT WITH THE SCHOOL IN THE EVENT OF AN EMERGENC

For minorilinesses or injuries, students will be cared for by school personnel trained in first aid. Students will be sent horoe and /
should remain at home if exhibiting one or more of the symptoms of CQ¥IBased on CDC guidelines that amg otherwise
explanedincluding: (1) temperature of 100.4°F or greatgP) cough; (3) shortness of breath or difficulty breathing; (4) fatigue; (5)
muscle or body aches; 6) headache; 7) sore throat; 8) new loss of tasteedlr 9) diarrhea; 10) nausea/vomiting; 11) a concerning
health condition that may require further medical evaluation. Students may return to school 24 hours after symptoms aoe gone
GAGK | YSRAOIf LINPPGARSNRAE y2i0So

Vision and Hearing
Screening forigion and hearing will be provided for the following students:
1 Gradeskindergarten, first, third and fifth
1 New to Columbia Public Schools
9 Parent or teacher referrals due to a vision or hearing concern
9 Referrals prior to special education testing

If a vision or hearing concern is detected, théi dzZRSy G Q& LJ NBy G 2NJ IdzZ NRALY @Attt 0S y:
meant to be diagnostic. If a parent/guardian suspects their child has a vision or hearing problem, a specialist shaslaltieel.co

|. SPECIAL EDUCATION

Allresponsible public agencies are required to locate, evaluate, and identify children with disabilities who are underditiguris
of the agency, regardless of the severity of the disability, including children attending private schools, childrerewhtslde the
district but are attending a private school within the district, highly mobile children, such as migrahbaraless children, children
who are wards of the state, and children who are suspected of having a disability and in need ofeshezztibn even though they
are advancing from grade to grade.
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The Columbia Public School District:

1 Assures that it will provide a freappropriate public education APE) to all eligible children with disabilities between the ages
of 3 and 21 under itgurisdiction. Disabilities include autism, deaf/blindness, emotional disorders, hearing impairment and
deafness, intellectual disability, multiple disabilities, orthopedic impairment, other health impairments, specific learning
disabilities, speech or lguage impairment, traumatic brain injury, visual impairment/blindness and young child with a
developmental delay.

1 Assures that it will provide information and referral services necessary to assist the State in the implementation of early
intervention se®dSa FT2NJ AyFlryda FyR G2RRtSNA StA3IA0fES F2N GKS a
available for all eligible children.

1 Provides parents the right to inspect and review personally identifiable information collected and usexdntaimed by the
District relating to their childrenParents have the right to request amendment of these records if they feel the information is
inaccurate, misleading, or violates the privacy or other rights of their childRarents have the rightotfile complaints with
the U.S. Department of Education or the State Department of Education concerning alleged failures by the District to meet th
requirements of the Family Educational Rights and Privacy Act (FERPA).

1 Hasdeveloped a Loc&ompliance Plan for implementation of Special Education. Copies of the Compliance Plan are availabl
for public review during regular school hours on days school is in session at the following locations: Administilgiiog, B
1818 W. Worleyprincipal's office of any Columbia Public School, and Daniel Boone Regional Library, 100 West Broadwa
Columbia, Missouri and on thdistrict website. Included in this plan are the policies and procedure which the district must
follow regarding storagedisclosure to third parties, retention, and destruction of personally identifiable information. The plan
also describes the assurances that services are provided in compliance with the requireme@ERZ#301 of the General
Education Provision Act.

If you have a child with a disability or know of a child with a disability who is not attending the public school, pléaste con
Alyse Monsees
Director of Special Services
Columbia Public School District
5732143462

This notice can be provided inative languages such as Chinese, Spanish, Arabic, and Vietngroeaey other language as may be
necessary.

J. SECTION04

The Columbia MO Public School District, as a recipient of federal financial assistance frantati&States Department of
Education and who operates a public elementary or secondary education program and/or activity, is required to undertake
measures to identify and locate every qualified person residing imigteict who is not receiving a public education; and take
appropriate steps to notify disabled persons and their parent or guardians afkh@ G NXA OG Qa Rdzi e o

The Columbia MO Public School District assures that it will provide a free appropriate publit@u(FAPE) to each qualified
disabled personinthdA & G NA OG Q& 2dzNAAaRAOGA2Y NBIIFNRfSaa 2F GKS yI (dz2NB
of the Rehabilitation Act of 1973, the provision of an appropriate education ipritasion of regular or special and related aids and
services that (i) are designed to meet individual educational needs of disabled persons as adequately as the needsldédondisa
persons are met and (ii) are based on adherence to procedures thafysthiisrequirements of the Section 504 federal regulations.

The Columbia MO Public School District has developed a 504 Procedures Manual for the implementation of federal regulations fo
Section 504 of the Rehabilitation Act, Subpart D. This Procedurgsdlat Yl & 06S NBOGASESR o6& 02yl O
the Special Services Office at 1818 West Worley St2543463, by appointment. The District 504 Coordinatdslige CollierThis

notice will be provided in native languages as appropriate.
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K. EMERGENCY PROCEDURES

School Closing Due to Inclement Weathe®evere weather or road conditions which create safety hazards may make it necessary to
cancel classes and other scheduled school activitlascal TV and radio stations will betified if a decision to cancel classes is
made. Listen to those stations for closing informatiofthe school district will send parent alerts regarding school closings via text,
email and/or phone callsParents/Guardians are encouraged to go to tiRSQvebsite atvww.cpsk12.ordor more information about

the parent communication systemParents/Guardlans are also strongly encouraged to provide the mosv-date and accurate
contact informationto & 2 dzNJ @lkoal in Rroaid to dnsure alerts can be delivered in a timely man@mmunity members can
aA3Yy dzL) F2NJ 6KS aSNIAOS wawecpsiiR&g 8 OK22f RAAGNAROGQa 6SoaArdsS |

Delayed Start:As required by state law, the school district builds in six inclement weather days into its school year calendar. In pas
years, the district has exceeded the six days due to inclement weather conditroeeme instances, the school district might have
been able to have school in session if it had a few extra hours to prepare facilities or for weather and/or road corditigreve.

As such, the school district has implementeiiva-hour delayed school staras an option during inclement weather aditions.

This option is in addition to other safety measures, including full school day cancellations and/or utilizing altereddsisStaut

times and dismissal times for schools when a late start day is utilized are shquagerB of this handbook

School will beancelledpr a two-hour delayed start implemented only after roads are test&thould cancellation, a twbour delayed
start, or altered bus routes be necessary, efforts will be made to notify radio and television stations by 6:0@f@xmation will also
be sent via the parent communication system, posted on the distrialssite, and on CRBV.

Parents may make the final decision regarding a child's attenddftiee parent views the weatheastoo severe or road conditions
too dangerous, absences will be excused.

Difficulty in contacting parents usually prevents early dismissals, but under appropriate circumstances the district rsayedidyn
On inclement weather days, please continue listening to local radio and television stations for news of early digwdiahally,
AYTF2NNIGA2Y Attt 0SS aSyd @Al GKS RAAGNAROGQa LI NByid O2YYdzyA

If you have questions about the twiour delayed school start during inclement weather, please contact ghbild's school or the
district administration building.
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Late Start Day Schedule

School Late Start Time Dismissal Time
Battle, Hickman, and Rock Bridge high schools 10:55am 4:05pm
Douglass High School 11:10am 3:45pm

Eliot Battle, Benton, Locust Street, New Haven, Midw
Heights, Ridgeway, Rock Bridge, ameb-Mile Prairie 9:40am 2:40pm
elementary schools

Quest 10:45am 3:00pm

Alpha Hart Lewis, Beulah Ralph, Blue Ridge, Cedar F
Derby Ridge, Fairview, Grant, Milteek, Parkade,
Paxton Keeley, Russell Boulevard, Shepard Boulevar
and West Boulevard elementary schools

10:20am 3:20pm

Gentry, JeffersonJohn Warnerl.ange, Oakland,

Smithton, and West middle schools 9:30am 2:35pm

School Late Startinfo

Rock Bridge High School students will attend classes at the Career Center
according to the late start modified block schedule. Battle, Hickman, and
Douglass high school students will remain at their home building to cdenple
work assigned by the Career Center teacher.

Columbia Area Career Center

- No morning sessions at all locations - No session for extended day progre
(Hearing Impaired sessions at Discovery) - No itinerant services will be pro
in the community - No evaluations will take place at Center for Early Learni
North (CELN) before noon

Early Childhood Special Education (ECSE)

- No morning preschool - Afternoon preschool runs at regular time (12:30 tc

Ui | PIEEEes) 3:30) - Fultlay preschool begins at 10:30

Emergency DrillsFire, tornado, and earthquake drills and intruder alerts will be held periodically during the lysauctors will
explain the procedure for drills the first week of schodfhen these alarms are sounded, it is important for studeatsooperate
and to react quickly and calmly to directions.

Emergency and Crisis Managementolumbia Public Schools has developed an Emergency/Crisis Management Plan, which will b
implemented in event of a crisi§he Emergency/Crisis Team willt@sponsible for directing all activities during the emergency/crisis
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situation. Students will receive training in the proper procedures to follow during an emergdhéyvery important that students

and their families cooperate and follow the diremtis of the Emergency/Crisis Teaarents are encouraged to refrain from calling

the school during an emergency and to listen to local media for updated repbri6.S a G+ F¥FQa FANBRG LINK 2 NA (
As a result, you may find that phes may not be answered for a short time period as secretaries will be assisting with our emergency
plans. Principals must follow the school emergency plans to ensure the safety of all studérissmay mean that they will not be
available or have st&f | @+ Af | 6f S G2 | &4&aA a\Vé reuestthatparénks be resphdetiBfthé Sittiatioyi Sn8 &llawd
principals to implement the emergency plan in order to keep a safe and orderly school for all stu@ibatschool district will send
parent alerts via text, email and/or phone calls to give you the most accuratetoate information on the situation.
Parents/Guardians are encouraged to go to the CPS websitevaw.cpsk1l2.orgfor more information aboutthe parent
communication system.Parents/Guardians are also strongly encouraged to provide the moso-dpte and accurate contact
informationto @ 2 dzZNJ OKAf RQa &a0K22f Ay 2NRSNJ G2 SyadzaNB SYSNHSyOe | f S
Parents are enouraged to refrain from calling the school during an emergency/crisis and to listen to local media for updated reports
including KFRU (ANI400), KBIA (FM 91.3), KRCG, KMIr KOMU television stations.

L. VISITATION TO SCHOOLS (Board PHiKy:

Parents or visitors with legitimate business are always welcome at scidiolisitors are expected to check in at the office upon
entering the building.Requests for classroom visits should be made in advar€eNR dz3 K 0 KS LNSTong 0 the dlagsi@ém 2 T
will not interfere with the instructional processVisitors who wish to visit classrooms (general education or special education) with
the intent of conducting observations shall work with theltirig principal to establish timelines and appropriate goals.-Biorlled
aGdzRSyida vYle y24 0SS 2y a0OK22t LINBYA&ASE RdANAYy3I NB3IdzZ | NI 8 OK?2

It is the responsibility of the legal guardian to provideapy of any court documents pertaining to neisitation orders for non
custodial parents or othersVisitation by norcustodial parents will be granted unless official documents prohibiting visitation are on
file with the school.

For added security, allementary, middle, and high schools have an electric door and video intercom syBseamts will be required
to use this system to enter the buildingtarents will activate the system and should expect to announce who they are and why they
are there béore school staff will unlock the door to allow them entrance.

Disruptive BehaviorrL ¥ | @A aAG2NNa O2yRdz0G 06S02YSa RAANHzZLIGAPSE GKNBI
either may require the visitor to leavelhe superintadent or designee may inform the visitor they are not welcome back on district
property, or at district events, indefinitely, or for a specific period of tinrethat case, the visitor will be notified in writing and the
notice will include the length dfme the person is prohibited from district property or district events, as well as any other restrictions
or conditions for accessing district property or events, when applicable.

The district will not restrict or prohibit access to district propertyesents because a parent, guardian, student or other individual
exercised their rights, or engaged in any protected activity, in accordance with théiaotimination and antretaliation laws
enforced by the Office for Civil RightBhe Board prohibiteetaliatory actions including, but not limited to: acts of intimidation, threats,
coercion or discrimination against those who make complaints of prohibited discrimination or harassment, report prohibited
discrimination or harassment, or participate in arvestigation, formal proceeding or information resolution, whether conducted
internally or outside the district, concerning prohibited discrimination or harassment.

M. INTRADISTRICT TRANSFERS (Board Policy: JCB)

The Board will establish attendance areas for all of the district's school buildings, which will be reviewed annuallgnéttemeas

are dictated by the address of natural or legal guardia{®, students who live within an attendance area will be required to enroll
in the designated building unless one of the following exceptions applies.

1 The superintendent or designee may reassign student(s) to a different building for the health, safetjane of the
student, to maintain discipline and safety in the schools, to better meet the educational needs of the student or to address
overcrowding in school.

1 Students with disabilities may be assigned to attend a school outside their attendarecbyatkeir Section 504 team or
pursuant to their individualized education programs (IEPs). Administrators participating in these decisions will notify the
admissions office as soon as the decision is made to place a student outside his or her attendance ar

1 Asrequired by law, students placed in foster care or students who qualify as homeless may attend or continue to attend
the school of origin when it is determined that it is in the student's best interest, even when the student is placedria a ho
or temporarily resides in a home in another attendance area or school district.
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Unless required by law, transfers are a privilege, not a right. The district will consider educational needs rather thaiecoewor
following or remaining with a peer grouphen making the decision to allow a student to transfer. Further, the district may rescind a
transfer once granted for any reason including, but not limited to, disciplinary issues or an increase in absences. dtianspitirt

not be provided to studentransferring to schools outside their designated attendance area, unless required by law.

A parent(s)/guardian(s) may submit a request to transfer the student to a different district school subject to eligibigtgrasined

by the district. Parents/gardiansmust submit a transfer request to the district administration building on or before April 1 of the
school year prior to the year the transfer is desired. Transfer requests received after April 1 will be considered othlyssfter
received by the pril 1 deadline.

1  Transfer decisions will be made after May 1 and after the schools have completednqmément. Parents will be notified
once a final decision is made.

1 If a student starts at one school and later moves to the attendance area for eediffechool, he or she will be allowed to
remain at the original school for the remainder of the year. For subsequent years, a transfer request should be completed
by April 1. Transfer requests received after April 1 will be considered only after thadea@dbdy the April 1 deadline.

1 Once a transfer has been approved, the student may continue to attend the transfer school for one year only unless
otherwise notified by the district.

N. ADMISSION OF STUDENB®&ard Policies: JEC and JECA)

In general, in order to enroll in the Columbia Public School District, a student, the parent, legal guardian, militagngpearsion
acting as a parent per approved CPS waiver or court order must provide proof of legal residency in the district odnplest all
admission requirements as determined by Board policies, regulations and proced@tretents who do not provide proof of
residency in the district will only be admitted without payment of tuition if permitted by Board Policy or requiresivby his
district does not allow nonresident students to enroll in and attend this district upon payment of tuition unless othexgised

by law. Proof of residence can becarrrent utility bill showing address, contract of home purchase, a realtedémse or notarized
letter from owner of residence with whom the family is liviaugd residence utility bill. Proof of residence is required any time the
d0dzRSyiQa NBXaARSyOS OKlIy3aSao

O. STUDENT TRANSPORTATION SERBt2ESHolicy EEA

Transportationservices are provided by Student Transportation of America, Inc: P433860). High school students who reside
two miles or more from their school of attendance, and middle school students who reside one mile or more from their 6chool o
attendance, are eligible for transportation at district expen3@ansportation for a student with a disability will be provided if the
IEP team determines that such transportation is necessary as a related service due to the student's difebifpprtation for
special education students or students classified as homeless will be provided in accordance withda@olumbia Public School
District shall promote safe walking and bicycling to school whenever posS§hidents who have received spa&lgoermission to
attend a school other than their home school are not eligible for transportation at district expBasents of students ineligible for
transportation may, on an individual basis, contract with Student Transportation of America, Itrarfgportation service This
service will be provided if requested by parents, but only in those cases where the number of students and the routes of trav
justify such an arrangemen®ay ridership will not be considered if it requires additional tmuges or a significant deviation to an
existing route All such arrangements are at the discretion of STA

Each year students riding district buses will be instructed on bus r@eisool Bus Conduct Reports will be issued for infractions of
the rules. The school administration will determine consequences for inappropriate behaviors, which could include suspending or
revoking bus privilegedDrivers are responsible for maintaining discipline and safety on the buses at all filnefus companfas
installed video systems on buses to assist in monitoring student behavior.

Thesafetyof all studentsridingthe busto andfrom schoolisaresponsibilityve all share It takesall of usworkingtogetherto ensure safety:
students parents busdriversandschoobfficials. TheDistricthasestablishedhe studentconductexpectationdistedbelowto  ensurethat all
studentsare transportedin the safestenvironmentpossible Studentswho fail to observetheseexpectationswill be = subjecto disciplinary
action.Theirfailureto dosomayaffectthe safetyof others. Failureo followbusexpectationsndregulationsnay  resultin suspensiowf bus
ridingprivilegesaswellasschootonsequencedependingonthe seriousnessfthe violation.

If youshouldneedto talk with yourchild'sdriver, it isbestto callthe ST Officeat (573)214 3860to scheduleatime. If youneedto approactthe
bus,pleasedo not stepinto the busbutinsteadsignato the driveryou wouldliketo talk andproceedto the driver'ssidewindow. Forthe safety
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of allbusriders,driversareinstructedto closethe entrance doorwhenapproachednddirectyouto their sidewindow.Keegn mindthe bus
hasotherstopsandascheduleywhichlimitsthe R NA @itdliliine atindividualstops UnderMissouri_aw,unauthorizedentranceonaschool
busistrespassing-orthe safetyof the students ColumbigPublic Schooipportshislaw and haspostedwarningson all buses.

Formore information, pleaselogonto: https://www.cpsk12.org/domain/87

SafeRidingexpectationgndTipsfor a SafeSchooBusRide

Followthe busdriver'sdirections.

Beatthe busstop5 minutesbeforeandstayat leasts minutesafteryourstoptime.
Lineupinasingldineatthe sideof the road.

Sitonyourseathot onyourkneesor backpack.

Speakjuietlyto eachother.

Keephandsfeetandotheritemsto yourselfonthe bus.
Nofood/drinks/gum/candyonthe bus.

Ensureyourstudentknowsthe dangerzone.

Thesafesttopisthe stopwith anadultpresent.

©OoONoOaOr~WNE

Mobile Electroniddevices

ChromebooksPadsgcellphonesandother similarelectronicdevicesare permittedto be usedonthe schoobusat the discretionofthe  school
busdriver. If permitted, the usermustfollowtheseexpectations:

Mustbein abackpaclor other holderwhileboardinganddepartingthe bus,sohandsarefreeto usehandrails.
Soundnustbemuted,or the usermustuseheadphonesgarbudsor somethingsimilar.

Nomaterialin violationof Districtpolicyandprocedures.

Donot sharecontentwith other studentsoutsidethe seatcompartmentheyarein.

Mustnot createadistractionfor the driver.

Novideoor camerausewithout teacherpermissiorfor aneducationapurpose.

e . ]

Theaboveonlyapplieso the schoobus;eachbuildinghastheir own expectationgor usageof mobileelectronicsPleaseontactyour schoofor
their specifiqoractice.

Nohandbookcancontainpoliciesfor everypossibleeventuality.Anyactionthat would createan environmentcontraryto the

RA & G &aD © faflrahsgportationR S LI NI nvisSighémMl sot be acceptablelf the actioncreatesanenvironmentin - which
learning, safetyand caringfor othersis not the primaryfocus,disciplinaryactionwill result. Studentsare expectedto use

a 02 Y a By & dakingdecisionsabouttheir behaviorchoices.

Students attending a school on approved transfer that is different than their school of residence will be responsigpeftativa
to/from school.
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COLUMBIA PUBLIC SCHOOLS

GUIDELINES FOR STUDENT CONDUCT AND SAFETY
FOR THE SCHOOL TRANSPORTATION PROGRAM

In order to provide a safe and efficient school transportation program for all students, the following regulatidrsesied. [R@ents shall:

PRIOR TO AND DURING LOADING

Be extremely careful when approaching bus stops. Whenever possible, remain off the streets when walking to and from
stop and when waiting for the bus. Look in both directions before crossing the street.

Observereasonable rules of safety and good conduehile walking to and from the bus stops and while waiting for the
bus. Avoid pushing, shoving, etc.

Wait until the bus has come to a complete stop before moving forward to board the bus. Cross the stosstsaviieante
after the driver signals it is safe. Cross at least ten feet in front of the school bus.

Board the bus in single file. Observe reasonable rules of safety and good conduct while boarding the bus.

RIDING THE SCHOOL BUS

1. After boarding the bus, go directly to your seat without disturbing or crowding other Reenbaimsseated until the bus
reaches its destinationThe bus driver and/or school official may assign seats on the bus.

2. At all timespbserve reasonable rulesf@ood and safe conductExcessively loud talking and laughing, or other acts
which cause unnecessary confusion, may divert the dr

3. Keep all portions of your body inside the bus at abtim

4. Remain seated until the bus reaches its destinati@nd comes to a complete stop.

LEAVING THE SCHOOL BUS

1. Remain seated until the bus has stopped.

2. Leave the bus in single fihserve reasonable rules of safe conduct.

3. Ifitis necessary to cross gieeet, do so only after the driver signals that it is safe. Cross at least ten feet in front of the

4. Be discharged from the bus only at regular designated stops near home or at school. If a parent wants his or her chi
dropped off at a locatioother than the regular stop, the student must have a bus pass which is signed by a sc
administrator. It is advisable that school administrators accompany an elementary student to the bus, especially w
student is riding a different bus than redrrithe administrator should hand the bus pass to the bus driver while als
communicating with the driver about the situation. This is to ensure the student reaches the correct destination.

OTHER REMINDERS

1. Driversd di r ec tpromptysandsdurdebusly dbadl tinfee | | o we d

2. Smoking is not permitted on the school bus.

3. Profanity is not permitted on the school bus.

4. Obijects shall not be thrown from and/or within the school bus.

5. The bus shall be kept clean, sanitary, and safe. Largéhatizdesot be held easily on your lap and items that are prohibitec
on school property are also prohibited on the bus.

6. School bus equipment must be treated with reasonable care. Any damage caused by a student will be paid for by the

7. No eating odrinking is permitted while riding the bus.

8. Bullying will not be tolerated and will be reported to a school official.

9. Keep aisles clear at all times.

Please visit the Columbia Public Schools Wehxigit@www.cpskidrg
for additional transportatieelated information.
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School Bus Conduct Report
Columbia Public Schools

(Please Print)

St ud®tlameb s School
Driverdés Name_ __ Bus
Date of Incident Trip AM PM Bus Rulegediol

School Bus Rules
(Driver, please circle the bus rule being violated and describe the incident)

Obey the bus driver. Follow directions the first time they are given.

Keep head, hands, and feet inside the bus. Keep the aisles clear.

Remain seated in your assigned seat. (Back to back, seat to seat and feet on the floor).
Do not eat, drink, litter, write on or damage the bus in any way

Use respectful language. No loud talking oloud music, no cursing or swearing
Bullying/Cyberbullyi ng/Hazing------Please complete Bullying Report Form.

oukrwbr

Dr i v er 6 @&esdileephe indident as you saw/heard it)

Corrective actions taken by Bus Driver:

Reviewed bus rules and discussed inappropriate behavior with student

Driver has changed studentds seating assignment

__ Driver has warned student ______times
- Di scussed incident with studentds teacher/ principal
Other:
Corrective action taken bySchool Official:
______Held conference with student____ Sent previous report home ___ Phoned parent
____Studentds bus riding privilege is suspended from_____ __

Student dlegeslwill esumeothi ng pr i

*** School consequences may also apply
Other:

(Parents/Guardiansi Please sign and have student return to Principal)

School Administratorés Signature Date

Parent Signature Date
Drivers- Keep pink copy. Submit completed white and yellow document to the School Office.

Schoolsi Submit completed carbon copy to the Transportation Gfice.
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COLUMBIA PUBLIC SCHOOLS 1 SCHOOL BUS PASSENGER EXPECTATIONS

It is aPRIVILEGE to ride the school bus. Students are subject to losing their riding privilege for infractitvesatifove rules.

I f it becomes necessary for the driver to refer @aswanydent
other form of behavior deemed inappropriate by the driver, the driver will compEE&i®©OL BUS CONDUCT REPORT which
wi || be delivered to the principal at the earl i esfasppssisles i bl

according to the way he/she witnesses it or perceived it through reports from reliable sources.

PROCEDURES AND CONSEQUENCES

Step 1. Bus driver offers verbal directives for inappropriate behaviors.

Step 2. Bus driver takes corrective action by assigning seats.

Step 3. Bus driver generates a Bus Conduct Report producing corrective action bysehool official.

a. School officials will refer to the CPS behavior matrix to determine level of infraction and school consequences
which may include suspension of bus riding privileges.

b. Severe behaviors (fighting, bullying, aggressive behavior towards otheapsengers or the bus driver) results in
potential revocation of bus riding privileges.

District school buses are considered extensions of the school environment. Any student whose conduct on district trarsportati
improper or jeopardizes the safety of other students may be suspended from district transportation services and maebdrdiscip
accordance with district policy. Uniform rules of conduct and disciplinary measures will be enforced. When a studenegbixstnot
proper conduct on a bus, the building principal shall be notified in writing by the school busAlniyeffense committed by a

student on district-provided transportation shall be punished in the same manner as if the offense had been committed at the
student's assigned school. Students who become a serious disciplinary problem on school transportationhaille their riding
privileges suspended by the principalln such cases, the parents/guardians of the children involved shall become responsible for the
transportation of their children to and from school.

P. PROTECTION OF STUDENT RIBHaIS Policy: JHDA)

Any parent may inspect, upon request, any instructional material used as part of the educational curriculum and allanatructi
materials, includ y 3 G SF OKSNEQ YIlydzZ tax FAEYvaz G LISax 2N 230 KSNJ adzLILJ
analysis, or evaluation as part of any applicable program. Further, a parent may inspect, upon request, a survey cretiied by a
partyd0 ST2NB G(KS adaNBSé Aa [RYAYAAUGSNBR 2NJ RA&AGUNARGdziSR oeéel &
academic tests or academic assessments.

In accordance with law, no student, as part of any program, wholly or partially fumgléde U.S. Department of Education, shall be
required to submit to a survey, analysis, or evaluation that reveals information concerning the following, without writsantof

a parent:

t2f AGAOFE FFFAEALFGA S S
aSyidlrt 2N LJAeOKz2f 23A

Sex behavior and attitudes.

lllegal, antisocial, selficriminating, and demeaning behavior.

Critical appraisals of other individuals with whom respondents have close fagtaitionships.

Legally recognized privileges or analogues relationships, such as those of lawyers, physicians, and ministers.
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1 Income other than that required by law to tlemine eligibility for participation in a program or for receiving financial assistance
under such program.

Q. VOLUNTEERS (POLICY IICC)
The Board of Education values the contributions and presence of volunteers in the district's schools.
Missouri law outlines criteria with regard to volunteers in schools.

Volunteers: Volunteers are individuals who do not receive compensation or comensredit as a studerteacher for assisting in
school or district programs, as well as distaffiliated programs such as PTA/PTO programs. For district employees, volunteering is
involvement in any task that is substantially different from theirrent paid work assignment(s).

Volunteering in Columbia Public Schools is available in a variety of settings. Volunteers may be charged with assistirtgpmith
activities before or after school, chaperoning students on day field trips or overnidtittfips. Volunteers who wish to serve in
certain capacities, including those that will be alone with students and/or having access to student education recorggiee e
undergo criminal background checks in accordance with state law. Missouretpires school volunteers who will be alone with
students, unsupervised by CPS employees, to have criminal background checks that include fingerprints before volunteering a
interacting with students. Fingerprint records are submitted to the Missouriatet Highway Patrol and the Federal Bureau of
Investigation for a search of criminal history files and will come with a cost to the volunteer.

Visitors: Any individual may be on school grounds to interact with their child(ren) or attend activitiesasuclassroom parties or
assemblies.They may also be assisting the school under the supervision of a school or district employee such as a room parent f
classroom parties, mentoring or tutoring students, assisting the office with making copies or sloenesionilar activity. Visitors do

not require a background check. Visitors are under the direction of the building principal.

Volunteers and visitors shall act in accordance with district policies, regulations, and school rules. Volunteers andreisitater
the direction and control of the building principal. The building principal may ask volunteers and/or visitors to |leaaa pus of they
violate a school ruleVolunteers shall maintain the same confidentiality standards expected of certifigarsonnel and exhibit the
ethical behaviors of a professional. Volunteers shall not have access to confidential student files or records. Voluhbeersweired
under the district's liability insurance policy while performing services sponsorelebgchool or the district. The superintendent or
designee shall be responsible for investigating and resolving complaints regarding volunteers. The district may deelivieehet
any volunteer for any legal reason.

Volunteer program questions may bdirected to the Office of Community Relations @dscomm@cpskl2.orgr (573)214
3960. Information is also available atww.cpsk12.org/volunteer

The Role of ParentOrganizations in Our Schools

All schools have parent organizations that support the schSome of these may include Farrighool Partnerships, FamiBchool
Alliances, Parent Teacher Association (PTA) or Booster (Iisis a national organizatioouhded to support schoolsUnder the
JdzA RSt AySa 2F (GKS aoOK22f yR RAAGNAOG FRYAYAAaGNT A2 vyaserst ¢!
provide inkind donations, and volunteer time?TAs are important to all of our saile and all parents are encouraged to join annually.
The building administrator is responsible for approving all PTA activities and communication.

SECTION TWATTENDANCE |

SECONDARYCHOO(GRADES-62) ATTENDANCBdard PolicyJEA, JED, JEDA, & JEDA
These attendance regulations provide guidelines for school administrators, parents, and students for the purpose oftuefguiar s
FGGSYRIFYyOST ¢6KAOK NBadzZ 1a Ay adz00Saa Ay (KS aiddzRSyiQa 29SN

A. DEFINITIONS
All absences, includingake approved in advance by parents and/or school official, will be counted as days absent, unless the absenc
is for a schoesponsored activity. Absences can be excuseghexcused.
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Excused Absences Parents may excuse up &even (7) absenceper school year. An excused absence is one considered
unavoidable for iliness, death in the immediate family, unavoidable appointments, required religious observations, ramuired ¢
appearances, or other extenuating circumstances explained to the sdtisfauf the principalbr designee All excused absences
require theappropriate documentationin order to be considered excused. Malip work can be turned in fat00%credit. For
coding purposes, excused absences with the appropriate medical documentation will be coded as medical.

Unexcused Absence An unexcused absence is one that does not have the proper documentation to be exélksadexcused
absences will be corggred truancies unless the absence is reported to the office by a paignin 48 hours

Truancyg An electiveabsencethat has not been approved by the pareand/or school official. A disciplinary consequence for
truancy will also be assigned.

Suspensiorg Anabsence required by school authorities as disciplinary action for inappropriate behavior.

. ATTENDANCE PROCEDURES

Parents should notify the office each day thia¢ student is absent prior to the beginning of the school day. Students who are not
excused from school by paren@dministrationor participation in a schoedponsored activity will be counted as truant.
The school will attempt to contact the pareaf a student who is absent if, for some reason, the parent fails to notify the school.
This may occur by automated or personal phone call.
If no contact by a parent/guardian is made within 48 hours following an absence, the student will be considanéd
Students who leave school during the school day without prior parental consent provided to school staff and without thvalappro
of school staff will be considered truant.
{GdzRSYy G I 0aSyO0S OFy 6S5S02YS I Werdl 8uNdesS id ychoSINWheNdSstuderit BaR beén2absénk ¢
from school for eipt (8) days,parents will be notified.Parents willalsobe contactedwhen the student haveen absent twelve
(12)days.
When student absence is judged by school staff to be excessive, avoidable, unexcused, or truaftfrearhaction will be taken.
Some or albf the strategies belownaybe utilized to prevent additional occurrences of such absences:
Student referral tooutreachandschoolcounselorsor a student assistance team.
Implementation of the building dropout preventigsian.
Personal phone calls to parents and letteenthomeregarding individual absences.
Home visits byHome School Communicator or otheehool personnel
Completion of thePublic School Truancy Foringluding all actions taken by school staff to correct unexcusedtiaraht
absences, and forwarding simultaneously to the appropriate authofita 6/ KA f R Ni/ghileaCoust SEvicash 2 v
Prosecuting Attorney, orther law enforcement officials)
Students of the District who attend patitme are eligible to attend field trips within the District only when those trips relate
specifically to the classes the student atten®arttime students are not eligible to attend any field trip that does not relate
specifically to a class the student attends within the District, including any deadg buildingwide or Districtwide field trip that
does not have a specific curriculaurpose (e.g., attendance reward trips, etc.).

=4 =4 -8 -8 A

. OPPORTUNITY TO MAKE UP WORK MISSECDMABSENCE

Excused Absences
a. Students who have an excused absence shall have the opportunity to make up work. It shall be the responsibility of th
student, on his or her own initiative, to contact the teacher(s) involt@dletermine makeup work assignments antb
establishmutually agreeable times for completing make work.
b. When an extended family absence is necessary, it shall barpgeged,and the following steps should be taken:
i. The parent shall notify the school administration in advance of the absence;
ii. The student shouldequest assignments in advance of the absence; and
iii. The student should make up tests, class work, or major projects at the direction of each individual teacher.

Unexcused Absences

Students who have an unexcused absendlehave the opportunity to makep tests, daily work, and major projects for full or
partial credit, according to the specific guidelines outlined by the individual school. Students must initiate contaeaelits
involved to determine mak&p work assignments and establish mutually agreeable times for completing-opakerk.

Truancy

Students who are recorded as truamtay have makep assignment credit modified according to the guidelines outlined by the
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individual schoal Students will be permitted tonake upexams daily work, and major projects féull or partialcredit.

4. Absences due to Suspension
Students who are suspended shall have gmportunity to make up workmajor projects, and exanfer full or partial credit,
according to the guidelines outlined by the individual scholblshall be the responsibility of the student, on his or her own
initiative, to contact the teacher(s) invad determining makeaip work assignments and establishing mutually agreeable times
for completing makeup work.

5. ACE Suspension Center
Studentswho are suspended from schaanle expectedo attend the suspension center. During their attendance at thepsasion
center they may work ortheir school work Information will be provided to parents by the administrators working with the
studentAt t ending ACE is discretionary and is dependent on th

D. EXCES$$EABSENCE

The Board recognizes the importance of regular student attendance to a successful learning expé&ieessive absence creates a
lack of student progress due to lack of participation in class discussion and activities. Lack of class participatiomevitdtor to

be considered irarningcredit, along with amount and quality of make work completé, scores on tests and major projects, the
aGdzRSYyiQa RSY2yaiaNridAz2zy 2F 2@SNIff dzyRSNEGIYRAY3I 2F O2dzNAS

The district will contact the Children's Division (CD) of the Department of Social Servikedamal prosecutor in cases where the
district has a reasonable suspicion that a student's lack of attendance constitutes educational neglect on the part of the
parents/guardians or that parents/guardians are in violation of the compulsory attendanceNlawuch action will be taken unless
other strategies and interventions have been implemented and proven ineffective.

E. ACTIONS BY APPROPRIATE AUTHORITIES

School officials will work in partnership with tieK A f R NI y,Qdvenite ACGUkt Béndcyihie Prosecuting Attorney, and law
enforcement officials to curb unexcused or truant absences by students. These authorities will work with students aesl tamili
1SSL) a0K22ft GGSyRIyOS a4 KAIK | a LI2avérd schoblexpelenc8.y & dzZNB Y| EA Y

F. ABSENCE CALLS

A record is kept bylassperiod of student attendanceL i A a GKS LI NBydiQa NBalLlRyaioAatAide G
absence.Attendance personnel will contact students who miss one or more peuoéscusedwhen possible. Notification will be
attempted byphone from attendance personher recorded messagthroughout the day and eveningParents are encouraged to
contact the school if concerns arise.

G. PENALTY CONSEQUENCES FOR TRUANCY
Penalties will be assessed secondaryschool students who are truant. The penattynsequences ay range fromdetentions to
referrals to the juvenile office.

SECTION THREE: INSTRUCTIONAL PROCESS

A. GRADE REPORTING

For students to be successful, it is strongly believed that they need the direction and involvement of concerned paretidas’s aad

the school working togetherNatification of grades will be at the end of each semestehanform of report cardsin addition, parents

will receive three progress reports during the semestBarents who have questions about grades are encouraged to contact the
teacher or school counseling departmeriome Access Center provides parent2anlLJ2 NIidzy A G & (G2 OKSO1l (KS
school. Information can be found regarding class work/assignments, schedules, grades, attendance and basic regiBogtion.
students and parents can use Home Access Ceigase contact your schodrfregistration procedures.

B. PROMOTION AND CREDIT

Credit earned or promotion to the next grade will be based on academic work completed in a senttstents will normally
progress annually from grade to grad@etentions may be considered whén the judgment of the professional staff, it is in the best
educational interest of the student involvedParents/Guardians will receive prior notification and explanation concerning the
retention. However, the final decision will rest with the schadministration. Successful remediation may be required as a condition
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of promotion, in accordance with policy IKE and-RKEStarting in the ninth grade, students earn credit toward graduatiBy.the
end of their junior year, students must have earrechinimum of seventeen (17) credits to be classified as a senior, which can be re
evaluated when students achieve necessary credits.

Grades

Grades appear as letters according to the following:
A ¢ Excellent D - Inferior
B¢ Superior F- Failure
Ccq Average IC- Incomplete

The following gradingcale is sent with transcripts for general interpretation and is recommended for assigning marks:

A 94100 B- 8082 D+ 67-69
A- 9093 C+ 7779 D 6366
B+ 87-89 C 7376 D- 6062
B 8386 G 7072 F <60

C. SPECIAL EDUCATION

Students enrolled in special education classes must complete individualized programs compatible with their needs asd Bhitie
program shall follow graduation requirements, with only those modifications necessary to provide the most appropriattoz@lic
program for the individual student.

D. ENGLISH LANGUAGE LEARNERS

The Board of Education recognizes the need to provide equal educational opportunities for all students in the distrifcirel bee
inability to speak and understand the Hish language will not exclude a student from effective participation in the educational
programs offered by the districtThe district shall provide English Learners (ELs) with appropriate instruction that fosters English
language development and provislequal access to all its programs.

During the 2@1-22 school year, ELs in grades 6 through 8 will be provided services at one of four middle school buildings in th
district. These buildings are Gentry Middle School, Jefferson Middle Sdhamge Middle SchooDakland Middle School, and
Smithton Middle Swool. Students will be provided with transportation from thegighborhoodgo one of these buildingsBy utilizing

the map located ahttp://www.cpsk12.org/Page/5940and choosing EL Boundaries, parents datermine which school their child

will attend for EL services at the middle school le@dkland Middle School will house a Newcomer Center famigtle school
studentswho are at the beginning level of English acquisition.

While Battle High Schodflickman High School, and Rock Bridge High School will all offer EL services, a high school Newcomer Cer
will be housed at Douglass High Schdal.addition, the Douglass Academy will continue to provide support services to older EL
students(18-yearolds and older) who need programming with a mofeapost-secondary focus.

Formore information on the English Learners program, please contact Shelly Fair, EL Director2 24-3885.

E. ASSESSMENT PROGRAM (Board Policy: IL)

The district will use assessments as one indicaty 2 F (KS &dz00S&aa | yR | dzI t Further, h&Boark S F
recognizes its obligation to provide for and administer assessments as required by t@wBoard directs the superintendent or
designee to create procedures governaggessments consistent with Board policy, state and or federal law.

In cooperation with the administrative and instructional staff, the Board will annually review student performance dataeatiisu
informationto evaluate th& F F SOG A @Sy Sada 2F GKS RAAGNRAOGIQaA AyaldNUHzOGAZ2Yy Ll |

The district will comply with all assessment requirements for students with disabilities mandated by federal and statellaing

the Individuals with Disabilés Education Act (IDEA) and Section 504 of The Rehabilitation Act. Parents or guardians may excuse
their student or optout of any district, state, or federal assessment listed on the district Assessment Calendar unless otherwise
noted on theopt-out procedures TheDistrict Assessment Calendarocated on the CPS website. The state Missouri Assessment
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Program (MAP) test (including the required End of Course exampptetigible for optout. The English Language proficiency test
is required of all students identified as an English learnelrare not eligible for opout.

District Assessment Plan
The district will administer reading and math assessments to student&-ir2Bgrade to determine what additional instruction is
needed.A comprehensive list of assessments is available odtleK 2 2 £ R A & (i Np&/ivRwi cpsk dré/Raied147380 Y

As part of the District Assessment Plan, students who demonstrate a need for intervention will be identified. Where ajgpropria
interventions will be made available to those students for the purposes of bringing them up to grade level achievement. Student
performance data will be collected in accordance with the district Assessment Calendar, Board Policy, and state analWederal |
General edcation services (intervention) will be provided as the data indicates. Multiple strategies will be used to increase student
rate of learning, including, but not limited to: dedicated intervention time, intervention courses, and individualizedoapd gr
instruction. Parents have a right to request a special education or Section 504 evaluation at any time, including during the
intervention process. Attendance, discipline, and achievement data is collected throughout the school year for all studievilis a

be used to verify appropriate instruction and the need for intervention. Assessment and other data collected will be nilatieava

to parents during parenteacher conferences, in the Parent Portal under Student Data for Parents, or upon request.

Statewide Assessments

The district will implement the components of the Missouri Assessment Program (MAP) and the Missafrondse Exam System
(EOC Exams) in order to monitor the progress of all students in meeting the educational standards adopted isgdhd SBtate

Board of Education and in compliance with state and federal accountability requirements. The MAP assessment is mandated by t
state of Missouri and the federal government of the United States and is not eligible faubpt

Mental HealthChecklist

Students in grades-B2 will complete a brief studerthecklist about their experiences with peers, emotions and social behavior. The
information will be used by the school to help support student needs and help them build strong sochational skillsThe

checklist, which consists of 40 short questions, asks students to think about their relationships with peers, their 8scial ski
problemsolving abilities, organizational skills and how they cope when upset. A sitheleklist wil also be completed by the

teachers of students in all grades. Tdieecklist is completed two times per school year. Parents mayoaptheir student from the
checklist by completing the optut form on the CPS website lattps://www.cpsk12.org/Page/15510

F. DYSLEXIA SCREENING

Pursuant to § 167.950. RSMo., the district will conduct dyslexia screenings of each student who is experiencing coffisisitgrindi

the areas of weakness that are typicadlgsociated with dyslexia as determined by the classroom teacher or as requested by the
a0dzRSY (1 Q& LI NByilk3Idz NRAIYyd ¢KS Reaf SEAI AONBSyAy3a detefmine O2y
whether a student likely has dysfia or a related disorder in which a positive result does not represent a medical diagnosis but
indicates that the student could benefit from approved support. Exemptions tedfjgirements outlined in this section include if the
student has anexisting diagnosis of dyslexia, the student has a sensory impairment (visual/auditory), the student has severe
intellectual disabilities, or the student is an English Learner where tools or staffing related to administration andfmetaten in
nativelanguage is unavailable.

G. HONOR ROLLS
Semester honor rollgre based onunweighted grade point averages For the purpose of calculating honor roll, the following
unweightedgrade point averageanges will be used:

A 3.835-4.0 B 3.165-3.499
A- 3.500- 3.8349 B 2.835-3.1649

H. GRADUATION REQUIREMENTS
Students are required to earn a minimum of 24 units of credit to be eligible to receive a high school diplmeuaulation of credits
begins with the ninth grade year. Specific credit requirements are:

Language Arts (3 must be ENglish).......oooeeiiiiiii 4
Social Studis- 3 total must be earned, including the following specific courses:
LU RS o 111 (] Y SRR 1
WOITA HISTOIY.. e e 1
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SOCIAl STUAIES BIECTINE. ....ceeeieiee et e e e e e e s e e e e e e e e e eeeas 3

(CT0)Y T 1 1] o PP UPU PPNt Yo
= U 1= o = oSSR 3
Sciencél credit must be a biological science & 1 credit must be a physical science)......... 3
LT Y PSSR 1
[ = (o 1 o7= LY SRR 1
PRYSICAI EQUCALIAMN.........eeeiieiiiiiii ettt e s e e e enbb e e e e anes 1
HEAIN e aaaaaaas Y
Personal FINANCE...........oooiiiic e r e e e e e e e e e e e e e aaaeaeaeaeaees Y%
Electiveg
TOTAL MINIMUM CREDITS. .. .oiiiiiiiiiiiiiite ettt st s rmsae ettt e e s sntee e s emees 24

The above represents the minimum requirements for graduation. Aifod student will schedule a minimum of three and enalf
(3.5) credits and a maximum of four (4) credits each semester as a normal load. Although students may enroll in additg@al c
work through an extension or correspondence program, no more fhan(4) credits can be earned during a regular school semester
without special permission granted by the school principal.

Credit may be earned through regular high school course work at an accredited high school or summer schoolptiireeighurse
from accredited colleges, universities, or private schools; and as otherwise provided for by the Missouri Department wfaBteme
and Secondary Education. Transfer credits from-poblic schools must correspond to coessand requirements acceptable to the
Missouri Department of Elementary and Secondary Education and to the Columbia Public.Schools

Non-CPS Sponsored Onligredit: Seniors who are usingon-CPS onlineourses to meet graduation requirements must have grades
into their Counseling Office no later than the day all other seniors grades are due. Currently all senior grades are dig¢ week
prior to CommencementSeniors failing to meet all requirementor graduation by the required date will not be eligible to participate
in graduation ceremonies.

Specific legal requirements receive ahigh school diploma must also be métcludingSuccessful completion of Missouri and U.S.
Constitution tess.

Students whoenroll at Battle, Douglass, Hickman, or Rock Brithigh Schoolsfrom other communities must meet these same
requirements to be able to receive a Battle, Douglass, Hickman, or Rock Bridge diploma. A second semester senioiGoitanibiga
high school for the first time must earn a minimum of three credits from our schools to be eligible for gradUstiiments will plan
specific course work with their parents and counselors to meet their individual needs and career goals.

I. CAREER PATHS

Students have the opportunity to learn about and identify career path interests in middle school. Students can select from:
Arts and Communications

Business Management and Technology

Health Services

Human Services

Industrial andEngineering Technology

Natural Resources Systems

ogrwNE

Students will develop a program of study consistent with their career path with the assistagoardian teachers, and counselors.
The career path and program of study will be reviewed annuaiting preregistration for the next school year

J POST SECONDARY OPTIONS

Regardless of which career path a student chooses, there are many educational opportunities available after graduaticarebtost
opportunities require some formal training beyd high school including:

Military

Onthe-job training

Apprenticeship

Career and Technical certifications

Community college

Fouryear college or university

ogrwNME

NCAA Eligibility GuidelinesSStudents planning to attend college who wish to participate in Division | or Division Il sports must be
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meets the NCA initial eligibility requirements. Students who qualify are eligible to practice, compete, and receive athletic
scholarships as college fresem Students should see their counselor for details and more specific information.

K. EARLY GRADUATION
Cmsistent with the intent of Missouri State Department of Elementary and Secondary Education regul
pertaining to graduation requirements, a student shall be expected to complete four full years of high sch

Any student seeking a waiver of the policy of four years of full-time attendance must submit a written

request specifying the reasons together with a letter from the guardians approving the request. A request for
early graduation must be a planned p ashould lefsubraitted grior doehe ffirals e d
semester the student is in full-time attendance. This will affect the ability to take the district offered ACT for juniors. Students
approved for early graduation shall be considered graduates at the date the students terminate their enroliment. Early
graduates meeting graduation requirements in December may participate in the graduation ceremony at the end of the

school year and end-of-the-year senior activities. They may not be eligible for certain awards or recognitions that require

eight (8) semesters of attendance. Other guidelines include:

Students may participate in the graduation ceremony and senior activities at the end of the year.

Students are eligible faron-competitive recognition such as honors, high honors, and highest honors.

Students are not eligible for competitive recognitions that are based on GPA. These include valedictorian and salutatorian.
Students should check with colleges to which theyapplying as to their eligibility for colledemsed scholarship and awards.

e

L. HONORS AND AWARDS

Missouri Seal of Bi-Literacy

Introduction

The Missouri Seal of Biliteracy is an award granted by Columbia Public Schools to recognize students who have attained a
designated level of proficiency in English and one or more other world language(s) before high school graduation. This
recognition of biliteracy becomes a part of the high school transcript and serves as documentation of functional proficiency
in English and another language for future employers, colleges and universities, and the community.

Eligibility

Any student who has acquired another language in addition to English is a potential awardee. Students may acquire
proficiency in a language through traditional world language and ELA classrooms, community-based programs, at home,
or by any other method. English learners (ELs) and other heritage language learners are also eligible. Students must pass
state-approved standardized tests as proof of proficiency in English and the second language. And, because the ability to
participate in a global society and economyisanecessi ty, a project to dalaiterpeteadye t |
is required of all students earning the Seal of Bi-Literacy.

Honors and Awards

Numerous awards are presented to Columbia Public Schools seniors each spring. At the end of each school year, an
Awards Assembly is held to recognize those students who have made outstanding contributions to the school and
community in leadership, scholarship and service. Awards and scholarships are presented to students by various
departments and civic organizations.

Students who meet specific criteria are eligible to receive the following awards:
1 The Presidential Award for Educational Excellence is presented to seniors who have an unweighted GPA of 3.50
or higher after 7 semesters and who scored at or above the 85 percentile in math or in reading on the ACT or SAT.
1 The George Washington Carver Award is presented on behalf of the governor of Missouri to high school seniors
who graduate in the top ten percent of their class using the unweighted GPA..

The criteria for each of these awards is reviewed and revised annually by the issuing organization. Specific criteria for each
school year are made available each spring.

The following honors are recognized at commencement using the unweighted GPA:
1 Highest Honors: recognizes seniors who maintain a 3.9 grade point average on a 4.0 scale.
1 High Honors: recognizes seniors who maintain a 3.7 to 3.89 grade point average on a 4.0 scale.
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1 Honors: recognizes seniors who maintain a 3.5 to 3.69 grade point average on a 4.0 scale.

The following awards are presented at commencement:
1 \Valedictorian: presented to the senior who maintains the highest unweighted grade point average for eight
semesters of high school work and the other criteria listed below.
1 Salutatorian: presented to the senior who maintains the second highest unweighted grade point average for eight
semesters of high school work and the other criteria listed below.

Valedictorian and Salutatorian Guidelines
1 The valedictorian and the salutatorian designation will be awarded to the students with the highest and second
highest GPA after eight (8) semesters who also meet the following minimum requirements using an unweighted
cumulative GPA.
1 The student must earn a MINIMUM of five (5) credits in honors or advanced placement courses using the standard
grading policy (A, B, C, D, F).
The student must score above the prior yeards national
Courses taken at a college or university for dual credit in areas of English, math, science, social
studies, world languages, or advanced technical/vocational courses will be considered honors level courses.
1 Unweighted GPA will be calculated through three (3) decimal places. A committee of administrators and counselors
will review and name the valedictorian(s) and salutatorian from the eligible candidates. Ties will be designated as
co-valedictorian(s). When co-valedictorians are named, no salutatorian will be named for that year.
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M. PARTTIMEATTENDANCE

A student is considered full time if he/she takes a minimum of six classes at high sBhadénts wishing to be part time must
complete an application process to be considerethe request for part time should be based on a plan to gradinat® more than

four (4) years.Students participating in activities sanctioned by the Missouri State High School Activities Association must pass
minimum of3.5 credits in the previous semestefhe student must also be currently enrolled in the same number of classes.

Students requesting release from school (reduced schedule) will need to meet the following criteria:
Request should be a partof tieti dzZRSy G Qa SRdzOF GA2y Il LINRINI Y
Request needs to be submitted prior to the beginning of the semester

Senior status with 19 or more credits

Good citizenship

GPA of 2.0 or above

Good attendance

Completed application with signatures from the assistant prin¢ipalinselor, student and guardian
Parttime students are not permitted to remain on school grounds during-secmeduled periods.
We do not recommend paitime status for students planning to enter pestcondary institutions.

= =4 =4 -4 -4 -8 -4 -4

In the event circumstansebeyond a student's control occur which would result in undue hardship for the student unless early
graduation or partime attendance would be permitted, the school principal may grant a waiver from the established application
deadline after careful reew of the request.

N. INDEPENDENT STUDY 5 i ] i § i i
LYRSLISYRSy(G adGdzReé YIe& 06S FT@LIAfroftS F2NJ O2dzNASa GKFG | NB
schedule.Students must find a certified teacher willing to offer their course independefithis option could also be available for a
student who has a special interest, motivation or ability and has the commitment to complete emrkiadependently The building
principal and department chair must approve all requests.

The following procedure should be followed:

1. Student needs to contathe schookounselor to discuss the requesstudent will then contact the appropriate teacher to discuss
the request. If the counselor and teacher are in agreement, an Independent Study Form is provided.

2. Together the teacher and student, in conjunction with thepdrtment chair for the department, write an agreement outlining
specific assignments, topics, timelines and meetings for which the student will receive % credit (per semester).

3. The completed Independent Study Form needs to be returned to the counseficg ahd copies of the form distributed to
student, teacher, counselor and school counseling office secretary.
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4. Allindependent study courses will be graded on a pass/fail basis.
5. Students wishing to apply for independent study with a Career Center teach&raomplete and return an application through
the Career Center main office.

O. The Missouri Course Access Program (MOCAP)

Columbia Public Schools makes every attempt to meet the curricular needs of all of its students by offering a widkce@unrge o
offerings and opportunities, both fage-face and online. (See a list of the current CPStladace course offerings in the 202
2023 CPS High School Registration Guide and a list of the online offerings GR&henline web page).

In cases where student need is not being met by these course offerings, the Missouri Course Accessar®tNanl Program
(referred to as "MOCAP") attempts to address this gap. MOCAP was passed with the intent of:

W Expanding the range of courses and opportunities offered to students
() Offering courses for students when there areaqumlified teachers to teach the course
() Allowing students to take a course not offered at the local school district

In brief, the MOCAP statute provides that:

Students who have been enrolled full time in a public or charter schooll&asatone semester immediately prior,
may enroll partime or fulitime in the Missouri Course Access and Virtual School Program (MOCAP). Enroliment
must be approved by Columbia Public Schools. A student with a documented medical or psychological condition
that prevented the student from attending school during the previous semester shall be exempt from the
requirement that a student is enrolled ftilne in and having attended a public school for at least one semester in
order to enroll in Missouri Courgecess and Virtual School Program courses.

If you feel that your or your child might benefit from this program, enrollment takes place the same time enrollment tde=fopl
other CPS courses. MOCAP courses may only be added or dropped duimgdahtenroliment timelines. Students should enroll in
MOCAP courses the same way they enroll for regular CPS courses, i.e. with their counselors. Here is what you need to do:

1. Check that it is not too late to applyhe deadline for adding a MOCAP ce(s} to a student's schedule is the same as for
adding a faceo-face course(s).

2. Contact your student's counselor and request to take a MOCAP course (Course availability can be found on the MOCAP w
site: https:// mocap.mo.gov/catalog

3. Note that if your student has an IEP, the IEP team must meet to consider the request prior to enrollment in MOCAP.

4. Note: If you are requesting to take courses frarfulltime MOCAP progranemail the requiredapplication/form to Tim
Majerus, CPS MOCAP Coordinator,-3¥8-3987, at tmajerus@cpsk12.org for processing.

Any request to take a MOCAP course that is denied by Columbia Public Schools can be apgeatestion about the appeals
process will be senb parents along with notification of the deniakor more information about the appeals process please contact
Dr. Kristi Shinn, Director of Curriculum & Instruction,-213-3932, kshinn@cpsk12.org.

P. AUDIT AND REPEAT FOR IMPROVEMENT
Auditing: Astudent must obtain approval by the appropriate department chair and their counselor to audit a class.

Repeat for Improved Grade, No CrediStudents witha G or lowerin a course wishing to improve their grade will be allowed to do
so unde the following guidelines:

1. The department chair must give approval.

2. Both grades will be shown on the transcript with both grades being used for GPA calculation but only one credit given for a
specific course.

3. Any studentwanting to drop the repeated course would have the current withdrawal procedures applied (W/F).

4, 1 NBIljdzSaid Ydzad 6S O02YLX SGSR 6A0GK (KS &aGdzRRSyiaQa 0O2dzyaSft 2N
A student who has received a C or better previously may not retake a condse the above guidelinesihe studenmay only repeat ‘
I O02dzNBRS 2y | 4GO2yuN)OlUdzl £ | dzRAGE Ol aAadaxr ¢gKAOK NBIljdAMBEE
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department chair, and teacher). This agreement must spekdy tb remain in the class the student will demonstrate and maintain
achievement greater than or equivalent to previous attempts in the course.

Q. INCOMPLETE GRADES
Students may request extended time to complete a course because of unusual circums@tuckEnts should check with their
principal or counselor for specific details.

SECTION FOURTUDENT GUIDELINES |

A. TEXTBOOKS

Textbooks are issued to students by ithechool media center Students are entirely responsible for their textbooks once they are
checked out to them. They will be held accountable for lost books ordamage beyond normal wear. A student who loses a
textbook may replace it by notifying the teacher or office and making arrangements for payment.

B. LOCKERS
Lockers and locks will be loaned to students at no cost. However, fees for replacing lostr Idaksaged lockers will be assessed.
Both the locker and the lock are property of the schodlhey may be subject tperiodic inspection without notice.

C. IDENTIFICATION CARDS _ ] ]

Early in the school year, each student is given an identification card. Thigdafdf O2y ul Ay X |0 |  YAYAYd
student number These cards angsed tohelp identifyCPS studentsA student's I.D. must be carried attihes and shown upon
request. I.D. cards must be presented at all extnarricular events.

D. TELEPHONE CALLS
Students who need to make telephone calls during the day are expected to follow specific building procedure. Studesttbevill n
called fromclass to accept phone calls except in an emergency.

E. LOST AND FOUND

Lost and found areas are maintained in each school. Any student finding an article should take it to one of these asaaertisd
who have lost items should chettie lost and fomd areageriodically. Students are encouraged to mark all of their personal items
for identification purposes before they bring them to school

F. BULLETIN BOARDS AND POSTING OF SIGNS
Specific areas and bulletin boards located in the halls are foptipose of displays and announcements. Any student wishing to
display announcements must first have them approved by the appropriate building administrator.

G. FEES/FINES
Students who owe fees or fines because of incurred obligatmagxpected to clear them by the end of the school year. Seniors will
be required to settle all fees/fines prior to receiving their diplomas.

NUTRITION SERVICES

Breakfast/Lunch Program Information and Meal Purchasing Procedures

2S5t02YS G2 GKS /2fdzYoAl tdzof A0 {OK22faQ o6/t {0 bdziNXwith2zy {S
understanding how the school district serves mealsitrition Services has a computerized cashiering system at all schbols. A
scholars enrolled in CPS are automatically assigned access to a scholar debit account to purchase and to pay for Ilfasth, break
FYRKk2NJ I £ OFNIS AdSyad az2ySe YlIe& 060S RSLIRaAGSR Aaadidiows & OK
the scholar to move through the lines quickly. Scholars may choose to pay cash daily to our cashiers, however, schalasablhing

to school is discouraged due to potential lo€2nlumbia Public Schools will not be responsible for any dieposslost funds not
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given directly to the Nutrition Services Department whether cash or check. As a convenience, parents/guardians may aiew schol
purchases and deposit money online.

Parental/Guardian account access to child(ren) meal information
1 Parents/guardians may review and/or pay for scholar purchases via Onlifgtpi//family.schoolcafe.com/(can also
track scholar purchases with this system). Families who would like to use this app must sign up for the new app using
Google Play or Apple Stomnd choose theyurple icon not the green.

o NOTEhttps://family.schoolcafe.com/ (will be disabled if a scholar is not actively enrolled in the current session.
Funding or deficit in the account will remain.

o Parents/guardians that wish to be considered for free or redyggede meal benefitgnust complee a free and
reducedprice meal applicationhttp://www.cpsk12.org/nutrition. Free and reducegbrice meal applications are
accepted all year long.

1 Items sold as a la carte have an extra cdsta carte iems are singular items that do not make up a complete meal (see
price list on the nutrition website). Scholars must have a full meal to receive any meal benefits. Parents/guardians may pay
F2NJ SEGNI AGSYya o0& RSLRaAlAy3d YzySeé Ayidz2z GKSANI OKAf RQA

1 Payments made at school must go directly to a Nutrition Services staff in the cafeteria/kitchen.

1 Lastly, payments and account review can be made through the Nutrition Services office at 1818 W. Worley Street,
Columbia, MO 65203 or via phone at 5ZB4-3480 twelve months out of the year during office hours. Holidays and district
closings are excluded.

1 School Caféttps://family.schoolcafe.coml f 82 LINR@PARSE || @ASs 2F GKSANI OKAf RO

All scholars use their assigned personal identification number to access their meal account. This identification nubgrpeitl
into a keypad by the scholar at the cashier stand after obtaining a meal. Kindergarten scholars are encouraged tagiragtiveir
individual student identification number to move through the lunch lines efficiently.

All meals with a complete number of components are federally subsidized and therefore monitored for minimum amounts on a
a0K2f I NRa (NI efollonng i &St of @dmpdadnS:NIP ¢ K
1 Scholars must select 3 components at each méaliring breakfast, 4 items are offered covering 3 components and during
lunch 5 components are offered. Scholars may have all 4 for breakfast and all 5 for Aun@ndabry component is a fruit

or a vegetable. Without one, a scholar will not pass inspection for completeness and may be charged higher a la carte pric
per item or sent back to obtain a missing component.

at smark K T gt

3 (li"“"""“ diﬂ"""'“ colors

colors | . . p— ! e ‘
o Meat/Protein e

0 Vegetable Fruit ! Vegetable \

o Saooll

o Milk —l

These posters are found in all cafeterias to assist scholars with selections.

We offer 4 components at breakfast and 5 components at lunch. Scholars may refuse one at breakfast and 2 at luradtednd it is ¢
Offer vs. Serve. See graigs below:
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What Makes a School Breakfast The 5 Components of a School Lunch
e
fruit (or meat/meat T
grain vegetable) alternate grain
Offer Vs. Serve “The fourth Offer Vs. Serve " J PN
Choose at least 3 items ' - m'::";::::f:e, Choose 1/2 cup fruit,
from the four offered, ; J fgrj't“;;‘:;:e' or , |\ N 4
One must be a 1/2 cup orameator or 1/2 cup combi \ fruit  / vegetable
meat alternate. s g N—
of (or ). and at least
components. Choose all 5 for the best nutrition!

This institution is an equal opportunity provider.

Free, ReducedPrice and Full-Price Meals

Annually all households by regulation will receive a free and redpcded application to the address orreail listed on file in our
Stuudent Information System (SIS). Applications for meal benefits must be submitted every year to maintain meal benefity ftom Ju
through June 30. Income guidelines change every Julgligibility begins as of the date parents place on the applicatiavithin

60 days of a federal claim if date is beyond 2 monthgplications are accepted all year long.

In school year 2022023, all scholars without prior approval of free meal benefits selecting a meal without money in their account
will have the fukprice meal charge added to their account. Households are responsible for all scholar charges incurred prior to free
meal benefit approval.

All households who apply for benefits will be notified bgnail whether approved or denied. If a scholar is miggrom the meal
benefit notification, contact Nutrition Services immediately to have that scholar added to the application to avoid unnecessia
charges. All accumulated charges are the responsibility of the parent/guardian of the scholar. ColRaiilia Schools reserves the
right to pursue payment of unpaid charges with a thirarty collection agency Please see the ne@cholar Charges and Delinquent
Meal Accountsection for details.

Meal Prices are updated July ¥fof every year, please visit the Nutriti
www.cpsk12.org/nutrition

Parents are welcome to eat meals with their children.

Scholar Charges and Delinquent MeaAccounts and Charge Procedures

A complete lunch must consist of at least 3 of the 5 components offered: Whole Grains, Meat/Protein Substitute, Fruibl&egeta
and Milk. A complete breakfast consists of 3 components offered: Grain or Protein item @dodt&ity), fruit/vegetable, and

milk. All scholars are required to take a fruit or vegetable at both lunch and breakfast or will be charged a la carte pricadeA la
purchases are strictly prohibited if a scholar does not have money in his or hemaaedf the account balance is negative,

regardless of cash in hand. Milk or juimely purchases are considered an a la carte purchase. Nutrition Services will provide low
Fdzy Ra f SGGSNE FT2NJ S OKSNA-5dha weelBybas wied & sSholérxeddiepasiives7io0. N a 3 NI
Courtesy automated phone calls will also go out to all householdsamigmegative meal account balances weekly.

Scholars who go through the meal line to obtain a complete meal will not be denied a meal foyarason.There is no

alternate meal for delinguent accounts All scholars receive the same meal offer regardless of account balance. The only exception
to this rule pertains to seniors in the month of May who have delinquent meal accounts prior to ¢jadugeniors will be denied

meals the last 2 weeks of school and diploma will be withheld if meal account is delinquent at graduation.

Special NoteSecondary scholars (graded.8) will be informed of their account balances upon request and/or if thguire about
why they are unable to obtain extra meal items due to account deficits.

Important Information: Scholars will only be allowed to charge a maximum of 5 lunches and breakfasts combined before an
additionalautomated message is generated to all households with a deficit account of negative $25.00. Accounts with any deficit ar
considered delinquent. Imediate payment in full is required to avoid further action.
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All delinquent accounts exceeding a negative $50.00 will be turned over to apéuitg debt recovery service and is considered bad
debt. Once delinquent debt is turned over to a debt recovavice, interest fees and court fees associated Vathsuitsmay be
charged if bad debt is not resolved in a timely manner. Columbia Public Schools has chosen a debt recovery serviaesitiat is se
G2 2dzNJ FI YAf ASAQ yheBpPpanifhegdRd. 6 At € aSd dzLd I LI

Once a delinquent account is turned over to"adarty collection service, payments must be directed to tigarty service to

avoid account confusionAny payments made to Columbia Public Schools after being turned over 85 {harty collection service
gAff 0S FTRRSR (2 (GKS aO0OK2f wiNdtbe dpgli€d 2odnytdsiandig hadl deltzivithodexplidtzNO K | & S
instructions with payment to do so.

All communications sent home are sent using the scholar infaomain file with the District.Please keep all scholar contact
information up to date to receive important information. Failure to receive these notices does not negate parental/guardian
responsibility for negative meal balances.

Meal Account Refunds:

All refunds must be requested. Refunds of $10 are only issued in person in the Nutrition Services office at 1818 WeStidkirley
Columbia.Amounts over $10.00 must be requested and will be mailed to the address on file for the parent/guardian. Redynds
take up to 4 weeks to proces&amilies who plan to leave the District at years end are encouraged to make plans for refunds that
may include the address of their new residence or make an early request. Overseas payments will take significantty longe
receive. Refunds older than 3 years for unenrolled scholars will no longer be available for refund due to limited capegitiaio
scholar financial information for inactive scholars.

Food Allergies
If your child has a food allergy that regesra food substitution in the cafeteria, a physician's order is required that includes foods to

be eliminated and a list of acceptable substitutiotsK S & OK2 f I N & LIK& & A OWMddifal Statenént foF A f £ 2 dz
Students to Request Special Me&l2 NY F2dzy R 2y GKS [/ t {www.dpskiotoh@rifiondr BaNFFRMS 54 Q 5 S
3480 to have a copy mailed or faxed to a physici2ane to large numbers of scholars, Nutrition Servicashiers will be unable to

monitor for scholar religious or lifestyle preferences that are not physician ordered. However, updated menus and ingredient
AYTF2NXIEGA2Y Oy 068 F2dzyR 2y GKS bdziNAGAZ2Y W SNBAOSAaQ ¢Soaii

All foods sold to scholars during the school day are under the scrutiny of USDA's National School Lunch Program Regualations w
were created to promote high standards for all foods available to children. Columbia Public Schools strictly adheezs¢h re
based nutrition regulations geared toward targeting nutrient deficits and excesses in the U.S. American diet.

For more information regarding school meals, please contact the Nutrition Services office at (533)8014r log on to the
NutNA G A2y { SNBWRESEIDorgn8totianA G S 'Y

MEAL PRICES Breakfast for Adults $2.90

STUDENTS GRADES K Lunch for Adults $3.40
1 Breakfast: $2.00
ﬂ Lunch: $2.95

T ! RRQf YAt ]l 2s0502att
STUDENTS GRADES$26

1 Breakfast: $2.00
Lunch: $3.15

1  Additional milk: $0.50 each

REDUCEBRICE 42

1 Breakfast: $0.30

i Lunch: $0.40

Menus are available online:
www.cpsk12.org/nutrition
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